POCCUNCKAS ®EAEPALMSA
VPKYTCKAS OBJIACTb
YCTb-WNNMCKUIA PAIOH

AYMA XXENNE3HOAOPOXXHOIO
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0T 24.06.2021 roga Ne 40/5
p.Nn. XXenesHof0poXHbI

06 yTBepXaeHM MopsgKa HasHauYeHUS 1 NPOBeAeHNSA CObpaHnsa rpaxaaH

B YKene3HoA0POXHOM MyHMLMNaNbHOM 06pa3oBaHNK, MPOBOANMON B LLENAX
PacCMOTPEHUST N 06CYXKAEHNS BOMPOCOB BHECEHUS MHULIMATUBHbIX MPOEKTOB,
B TOM YuC/e B LieNAX 06CYXXAEHUS MHULMATUBHbLIX MPOEKTOB, OMPeAeNeHNs NX
COOTBETCTBUSI MHTEpecaM Xutenein XKenesHoOAOPOXKHOI0 MyHULMNAbHOIO
06pa3oBaHMsA WM ero YacTu, Lie/Iec006pa3HOCTM peannsaum MHALMATUBHbBIX
MPOEKTOB, MPUHATMA PELLEHNA 0 NoALePXKKe NHULMATUBHbBIX MPOEKTOB

B cooTBeTCTBUM CO cTaThaMM 261 29 denepanbHOro 3akoHa oT 6 okTA6psa 2003 roga Ne
131-d3 «O6 06WMX NpUHUMMIAxX OpraHM3auMnm MeCcTHOro camoymnpaBineHuss B Poccuiickoi
depnepaymm», PYKOBOACTBYACb cTathaAMuM 22, 24, 25, 29 YcrtaBa >Kene3HoO4opOXXHOro
MyHULMNaNbHOro o6pasoBaHus, [yma >XenesHoLOPOXHOro MyHMLMNANbHOro 06pa3oBaHus
4eTBepTOro Co3biBa

PELLUNJIA:

1 YTtBepantb T1OpsAAOK Ha3HayeHWs W NpoOBefeHWs cobpaHMs rpaxgaH B
YKenesHofopOXXHOM MYHULUMMNabHOM 06pa3oBaHMK, MPOBOAUMON B LEeNAX PacCMOTPEHUS U
06CYX/[eHNA BOMPOCOB BHECEHUA WHULMATUBHBLIX NPOEKTOB, B TOM YUC/IE B LIeNAX 06CYXAeHNA
WHULMATUBHBLIX  MPOEKTOB,  OMNpedeneHMss WX  COOTBETCTBUA  MHTEpecam  >KuTenei
YKenesHog4opoXHOro MyHUUMMNaNbHOro 06pa3oBaHWA  WAM ero 4Yactu, LenecoobpasHocTu
peannsaumMm WHULMATUBHBLIX MPOEKTOB, MPUHATUA PELUEHWIA O MNOALEPXKKE WHULMATUBHbIX
MPOEKTOB (MpunaraeTcs).

2. HacTtosllee peLueHne BCTYNaeT B CUY CO AHA ero ouLmMansHoro onybnnkosaHus.

3. Ony6nmKoBaTb HacTosLee pelleHne B rasete «BecTn IoceneHns» n pasmecTuTb Ha
oumymanbHOM calite XKene3HoA0POXKHOIro MyHULMNaNbHOro o6pasoBaHusa (Www.adm-id-mo.ru)
B MH(OPMaLMOHHO-TEIEKOMMYHUKALNOHHOMN CeTU «HTEpHET».

4. KOHTpOnb 3a WCNONHEHWEM HacTosLLero-PelleHna BO3NOXUTbL Ha MOCTOAHHYHO
KOMUCCUIO M0 MECTHOMY GHOKETY.

Mpeacesatens Aymbl XKene3HoA0POXHOro
MYHULMMANbLHOro 06pa3oBaHNA YeTBEpPTO

["naBa >KenesHoA0POXKHOI0
MYHMUMNaIbHOro obpa3oBaHuUs


http://www.adm-id-mo.ru

YTBEPXJIEHO
pewennem Jlymbl JKenesHonopokHOTro
MYHHULUTATBHOTO 00pa30BaHMs YETBEPTOTO CO3bIBA
ot 24.06.2021 roma Ne 40/5
HOPAAOK
HA3ZHAYEHUA U TPOBEAEHUA COBPAHUSA I'PA’KIAH B
JKEJIE3HOJJOPOKHOM MYHUIIATTAJIBHOM OBPA3OBAHUUA, ITIPOBOJIUMOI B
OEJAX PACCMOTPEHUA U OBCYXKIAEHUSA BOITPOCOB BHECEHUA
NHUIUATUBHBIX TPOEKTOB, B TOM YUCJIE B HEJAX OBCYKIAEHUSA
NHUINHUATUBHBIX TPOEKTOB, ONPEJAEJEHUA UX COOTBETCTBUA
WHTEPECAM )KATEJEH )KEJE3HOJOPOXHOI'O MYHUITUIIAJIBHOT' O
OBPA3OBAHMSA WIHN EI'O YACTH, HEJJECOOBPAZHOCTH PEAJIM3ALTUN
WHUANUATABHEIX MPOEKTOB, IPUHATHA PEINEHUIA
O HOAAEPKKE NHHUIIMATUBHBIX TPOEKTOB

T'nasa 1. O0mue nojaoxeHus

1. Hacrosmum IlopsaxkoM ycCTaHaBIMBaeTCs NPOLEAypa Ha3HAYeHUs U NPOBEACHUS
coOpanusi rpaxaaH B JKene3HOTOPOKHOM MYHHIHMIAIBHOM OOpa3OBaHUH, MPOBOJUMOIO B
LEeNSTX PAaCCMOTPEHHs W OOCY)KIEHHs] BOMPOCOB BHECEHUS HHHULMATHBHBIX IPOEKTOB, B TOM
quciie B LeNAX OOCYKIACHUS WHULHUATUBHBIX MPOEKTOB, ONPEAENCHHs HX COOTBETCTBUS
uHTEepecaM xureiel JKere3HOZOpPOXKHOrO MyHHULHMNAIBHOrO 00pa3oBaHUS WIIM €ro 4YacTH,
1es1eCO00Pa3HOCTH peau3aliil MHULMATUBHBIX MPOEKTOB, NMPUHITHA PELICHUH O MOANEPIKKE
WHUITMATUBHBIX MPOEKTOB (J1ajiee — COOTBETCTBEHHO COOpaHue, MyHHIIMITAIbHOE 00pa3OBaHue).

2. B nacrosiem llopsinke nmog MHULMATUBHBIM ITPOEKTOM NMOHUMAETCS] MHULIUATUBHBIN
IPOEKT MO pealu3aluy MEPONPUATUN, HMEIIUX MPUOPUTETHOE 3Ha4YeHHe MAJi JKUTesel
MYHHUIHITAIBbHOTO 00pa30BaHMsI MM €r0 YacTH, 0 PELISHHIO BOIIPOCOB MECTHOT'O 3HAUEHUS WITH
HHBIX BOIPOCOB, NPaBO PeLIeHMs] KOTOPBIX NPEJOCTaBIEHO OpraHaM MECTHOT'O CaMOYIIpaBJIeHMUsI
MYHHUIHUITAIbHOTO O0pa30BaHMUA.

3. Heicteue Hacrosmero Ilopsaka He pacnpocTpaHseTcss Ha OTHOLIEHUs, CBSI3aHHBIE C
HAa3HAYEHHEM U MPOBEISHHEM COOpaHUs rpakKiaH B MyHHIUIIAJIBHOM 00pa30BaHUU B LIEJISIX:

1) ocyecTBIEHHs TEPPUTOPUATBHOTO OOIECTBEHHOTO CAMOYIIPABJICHUS,

2) oOCyKAeHUsT BOMPOCOB, HE CBS3aHHBIX C PACCMOTPEHHEM M OOCYKIEHHEM BOMPOCOB
BHECEHHS] MHULIMATHBHBIX ITPOEKTOB.

4. B cayyae ecaum Ha CcoOpaHMHM TpaxnaH B MYHHLUNAJIBHOM OOpa3OBaHHUH
npexanonaraercsi 00CY>KAEHHE HECKOJIbKUX BOMPOCOB, OOHH M3 KOTOPBIX OTHOCATCS K YHCITY
BOINPOCOB BHECEHWs] WHULUATUBHBIX IPOEKTOB, TO TPOBENEHUE TaKOro COOpaHus
OCYILIECTBIIIETCA € y4eToM TpeOoBanuii HacTosmero [lopsiaka.

5. IlpaBo Ha ydacTue B COOpaHMU OCYLIECTBISIETCS TPAKIAHIHHOM JIMUHO.

6. YuacTre rpakaHiHa B COOPaHUHU SIBJISIETCS] CBOOOIHBIM M JOOPOBOJIBHBIM.

7. B cobpannum HMEIOT MpaBO NPUHUMATb VYYACTHE JKUTEIH COOTBETCTBYIOLIEH
TEPPUTOPUN MYHULIUTIAIBHOTO 00pa30BaHus, TOCTUTIIINE IECTHAAIATHIIETHETO BO3pacTa (nanee
— YYaCTHHUKH COOpaHUs).

8. Ha cobpannm ¢ mpaBOM COBEINATENLHOTO TOJIOCAa BIIPAaBE MPUCYTCTBOBATH JIMIA, HE
SBJISTFOIIIMECS] YYaCTHUKAMH COOpaHUsl, B TOM YHCIIE:

1) nuua, He MPOKUBAIOIINE TOCTOSHHO WM MPEUMYIIECTBEHHO Ha COOTBETCTBYIOIIEH
TEPPUTOPUN MYHHUILIHMITATBHOTO OOPa30BAHMS,

2) nWnoa, TPUIVIALICHHBIC JIMIAMH, BBIABUHYBLUIMMH WHHUIMATUBY [0 MPOBENEHHIO
coOpaHusi, 1 (MIIH) JIMLAMH, BbIIBUHYBUITUMH WHULUATUBHBIN MPOEKT (MHULIUATUBHBIE TIPOEKTHI);

3) mpencraBUTENM  OpPraHOB  TIOCYJApPCTBEHHOW  BJIACTH, OPraHOB  MECTHOTO
caMOympaBlieHUs,, JO/DKHOCTHBIE JIMLA MECTHOTO  CaMOYMpaBlI€HUs MYyHHUIMIAIbHOIO
oOpa3oBaHwsl.



9. Opra#bl MeCTHOTO CaMOYyMpaBlI€HUs] U  JOJUKHOCTHBIE JIMI[A  MECTHOIO
CaMOYIIPaBJICHHsT MYHHULUIAJIBHOTO 00pa30BaHUs CONEHCTBYIOT HACENEHUI0 MYHHIIUIAIBHOTO
00pa3oBaHUsI B OCYIIECTBJICHUH MpaBa Ha y4acTHE B COOpaHUU.

10. Cobpanue pykoBoacTByercss B cBoeil padore Koncruryuueidn Poccuiickoi
Oeneparyn, QenepaabHbIMH 3aKOHAMH, 3aKOHAMU M WHBIMH HOPMATHBHBIMH IPaBOBBIMHU
akTamu MpkyTckoii odnacty, Y cTaBOM MyHHIMIIATBHOTO 00pa3oBaHus, HacTosmuM Llopsinkom.

11. Pacxonbl, CBsI3aHHBIE C TIOATOTOBKOW M MPOBEACHHEM COOpaHUs, MPOU3BOAATCS 32
CUET CPENICTB MECTHOTO OI0IKeTa.

12. Cobpanue sBisieTcss MPAaBOMOYHBIM, €CIIM Ha HEM NPUCYTCTBYeT HE MeHee 10
xuresen JKenesHoqopoKHOTO MyHHIMITATBHOTO 00pa30BaHUs WM €T0 YacTH.

I'naBa 2. [TopsAnoK BBIABIIKEHHSI HHULIMATUBBI TPOBEICHUS COOpaHHSI

12. Cobpanne Ha3zHauaercs Jymoit XKenesHomopoKHOrO MyHHIMIIATBHOTO 00pa3OBaHUs
(manee — Jlyma MyHHULMIIaJbHOTO OOpPa30BaHMs) IO WHUIMATHBE JIUIA (JIUI[), BBIIBUTAIOIIETO
(BBIABHTAIOINNX ) MHULIMATHUBHBIN MPOEKT ([aiee — MHULHUATOP MHULIMATUBHOTO MPOEKTA).

13.  HHuimmatusa, npeayCMOTpeHHass nyHKTOM 12 Hacrtosumero  Ilopsnka,
OCYLIECTBIIIETCS ~MHULMATOPOM HMHUIMATUBHOTO TMPOEKTa myTeM mnomadyn B Jymy
MYHHUIHITAIBHOTO 00pa30BaHUs MPEIIOKEHUS, KOTOPOE TOJKHO COIEPIKaTh:

1) npeanonaraeMyro 1aTy, BpEMEHsI U MECTO NMPOBEICHUST COOPaHUS;

2) ykasaHHMe Ha ILieNib MPOBeAeHHs coOpaHusi (0OCyXIeHHEe WHHUIMATUBHOIO TPOEKTA,
OTIpENeNICHUE €ro COOTBETCTBHS MHTEPECAM JKUTEJeH MYHHUIMIAIbHOrO 0Opa3oBaHMs HIIH €ro
9acTH, LenecooOpa3HOCTH peaNn3aliil WHULMATUBHOIO TPOEKTa, NPUHITHE PELICHUS O
NOJ/IEPIKKEe HHULIMATHBHOTO TPOEKTA),

3) MHULHMATUBHBIA MPOEKT B COCTaBE CBENEHUH, MPENyCMOTPEHHBIX MYHHULUIAIBHBIM
HOPMATHUBHBIM TPABOBBIM AKTOM MYyHHULUNAJIBHOTO OOpPa30BaHMsS, PETYIUPYIOIIUM BOMPOCHI
BBIIBMJKCHHUS, BHECEHUs, OOCYKACHMs, PACCMOTPEHMs HHULMATUBHBIX IPOEKTOB, a TaKXKe
MPOBEACHUSI MX KOHKYpCHOro otdopa B MyHHIMMNAIbHOM oOpasoBanHuu (nmanee — Ilopsimox
BBIIBH)KEHUS] HHULIMATUBHBIX IIPOEKTOB);

4) ceenmenust 00 WHHOMATOpPE (MHULMATOPAX) HWHHULIMATHBHOTO IPOEKTa B O0BEME,
npeaycMoTpeHHOM L1opsiikoM BBIIBH)KEHUS! HHULIUATUBHBIX TIPOEKTOB.

14. TlpeanoxxeHne MO TPOBEACHHIO COOpaHMs, MPEOYCMOTPEHHOE IyHKTOM 13
Hactosmero [Topsinka, paccMmarpuBaercst JlyMoil MyHHUITUTIAIBHOTO 0Opa30BaHUsl HA OUYEPETHOM
3acelaHuu.

15. B pesynbrate paccMoTpenus JymMol MyHUIIUNAIBHOTO OOpa30OBaHUS MPENJIOKEHUS
IO TIPOBENEHUIO COOPaHMs €10 IPUHIMAETCS] OTHO U3 CIEAYIOLINX PELICHUN!

1) petenue o mposeneHNH cOOpaHus;

2) peurerne o0 OTKa3e B MPOBEISHUH COOPAHUS.

16. Pewenue, mpenycMOTpeHHOe NOANYHKTOM | myHkTta 15 Hacrosimero llopsnka,
JOJIKHO COZIEPIKaTh:

1) naty, BpeMst 1 MECTO MPOBEACHUST COOPAHUs], KOTOPBIE TOJKHBI OBITh YCTAHOBJIEHBI HE
panee 15 u He no3aHee 45 KaneHAAPHBIX JHEH CO IHS €r0 MPUHSITHS,

2) yka3aHUE Ha WHUIUATHBHBINA MPOEKT, KOTOPBI MOKET ObITh BBIABHHYT (PACCMOTPEH)
Ha YKa3aHHOM coOpaHud (MHULMATUBHBIE TPOEKThI, KOTOPbIE MOTYT OBITh BBIABHHYTHI
(paccMOTpeHbBI) Ha YKA3aHHOM COOpaHUM);

3) ykazaHuWe Ha IOJUKHOCTHBIX JIMLl, OTBETCTBEHHBIX 3a CONEHCTBHE HHHULIMATHBHOM
TPYIIIE 110 MPOBEIACHUIO COOPaHUsI.

17. PeweHue, mpenyCMOTPEHHOE MNOANYHKTOM 2 myHKTa 15 Hactosimero llopsnka,
NPUHUMAETCSl B Cly4Yae HECOONIOACHUS TOpsIKa MOJAYd TNPEMJIOKEHUs O MPOBENCHUHU
coOpanusi, MpenyCMOTPeHHOTo MyHKTOM 13 Hacrositero [Topsinka.



I'nasa 3. ITopsinok moaroToBKH coOpaHust

18. IlomroroBky coOpaHHsi  OCYIIECTBISIIOT — JOJDKHOCTHBIE — JIMLA  MECTHOTO
CaMOYIIPaBJICHHs, YKa3aHHbIE B PELICHUH JlyMbl MyHULIIMNIAILHOTO O0Pa30BaHMs O MPOBEACHUHU
coOpaHus, BO B3aUMOIEHCTBUM C HMHHULMATOPOM HHULMATHBHOTO TNPOEKTa (MHULHUATOPAMHU
WHHULUATHBHBIX TPOEKTOB) (1asiee Mpu COBMECTHOM YIIOMUHAHUH — OPTaHU3aTOPBI COOpaHMs).

19. Ilpu nposeneHNH WHPOPMHUPOBAHUS O MPEACTOSIIEM COOpPAHWMH, BBIHECEHHBIX HA
HEro BOINPOCAaxX MHULMATOP WHULUATUBHOIO MPOEKTAa AOBOAUT OO CBENECHHsS YYaCTHUKOB
coOpaHusi, a TakKe JIML, MPEeIyCMOTPEHHBIX MOANMyHKTaMu 2, 3 nyHKTa 8 Hactosmero [lopsinka,
KPaTKyI0 HH()OPMALIMIO O BBIABUTaeMOM (BBIABHHYTOM) HHUIIHATUBHOM IPOEKTE.

[IpenycMoTpeHHass HACTOSIIMM NYHKTOM HH(GOpMAlysi MOXET ObITb JOBENeHa MO0
CBEICHUS] YYaCTHHKOB COOpaHUsl MyTeM pa3MEIIeHHs Ha CTEHAAaX, PACIOJIOKEHHBIX Ha
TEPPUTOPUN MYHHLIUIAILHOTO 00pa30BaHMs, B IOMEIIEHUSX, 3aHIMAEMbIX OPTraHAMH MECTHOTO
CaMOYIIpaBJICHHsT MYHULMIAIBHOrO 00pa3oBaHUs, B CPEACTBAX MAacCcOBOW HH(popMamuu u
UHBIMH CITIOCOOAMU.

DopMbBl U NOPANOK IPOBEACHMS  MNPEAYCMOTPEHHOIO  HACTOALIMM  ITYHKTOM
UH(POPMHUPOBAHUS OMPENEINSIOTCS MHULMATOPOM COOTBETCTBYIOIErO MHHLIMATHBHOIO MPOEKTa
CaMOCTOSITENTLHO ¢ yueToM TpeboBaHul 3akoHOmaTenbcTBa Poccuiickoit eneparyu.

20. IToBecTka qHSI COOpaHUs OMpenessieTcss OpraHu3aTopaMu COOpaHUs C YIETOM IieNei
npoBeneHusi coOpaHust, MPEAyCMOTPEHHBIX MyHKTOM 12 Hacrosimero [Topsinka. IIpu sTom ecnu
Ha cOOpaHMHM MPEAIoJaraeTcs pacCCMOTPEHHNE TAKXKe BOIPOCOB, HE CBSI3aHHBIX C PACCMOTPEHHEM
WHHULUATHBHBIX MPOEKTOB, YKA3aHHBIE BOMPOCH! MPEAYCMATPUBAIOTCS B MMOBECTKE IHS COOpaHUs
MEPBLIMU.

I'maBa 4. ITopsimok nmpoBeaeHus: COOpaHus

21. Ilepen HauansoM coOpaHHMs OpPraHU3aTOpPaMU COOpaHMS MPOM3BOIUTCS PETHCTPALIUS
MPUCYTCTBYIOLIMX YYACTHUKOB COOPAHUS B JIMCTE PETHCTPALMH, C YKa3aHHeM (haMHJINK, HIMEHH,
oTdecTBa (MU HATMYUH), JaThl POKACHHUS, MECTA JKUTEIbCTBA U TIOAMUCH YYaCTHUKA COOpPaHUs.

22. Cobpanme TpaBOMOYHO, eclii B ero padore mpuHHMaeT y4actue He meHee S50
MPOLIEHTOB OT OOINEro YKciia Y4aCTHUKOB COOpaHUsI.

B nensix ompeneneHus mpaBOMOYHOCTU cOOpaHusi aqMUHUCTpauus YKene3HOoqopOKHOTO
MYHHUILHITAIbHOTO 00pa30BaHMsI IO MUCbMEHHOMY 3aIpOCy OpPraHU3aTopoB cobpaHust 00s3aHa 10
Hauasa coOpaHusi COOOIIUTE UM O0IIIee YNCIIO YIaCTHUKOB COOpaHUSI.

23. Jlnst BeneHust COOpaHUsl YYaCTHHKAMK COOpaHHsi U30MPAETCsl MPE3UINyM B COCTaBe
npencenarteas W cekperapsi. BwiOopel cocraBa mMpe3uaMyMa, YTBEPKAEHHE TMOBECTKH IHS
coOpaHus IPOU3BOIATCS OOJMBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOLIMX YYACTHUKOB COOpaHHS.

24. CoOpaHue MpPOBOAUTCS B TEUEHHE OMHOrO JIHS N0 OKOHYAHMS PACCMOTPEHHS BCEX
BOIPOCOB €0 TIOBECTKH.

25. CoOpaHue MpoBOANUTCS OTKPBITO.

26. Ha coOpaHuy yCTaHABIMBACTCS CISAYIOIUI periaMeHT paboThI:

1) IPOAOIKUTENBHOCTD BBICTYIUIEHHSI OCHOBHOIO TOKJIaa4HKa — He Oosiee 30 MUHYT;

2) uHbIE yYaCTHUKHU COOpaHHs BBICKA3bIBAIOT MHEHHE MO OOCY)KJaeMOMY BOIPOCY He
6osee 10 MunyT 1100 O COTIACOBAHUIO C TIpeACenaTeeM coOpaHusl.

27. Ilepen paccMOTpEHHEM BOIPOCA, MPEIOKEHHOTO K OOCYKICHHUIO Ha COOpaHUU, TO
CYILIECTBY IpeacenarTesneM coopanus 00ecreunBaeTcst BO3MOYKHOCTD BBICTYIIHTD!

1) npencraButento JlymMbl MYHHUIMIAJILHOIO O0pa3OBaHUs — MPH PACCMOTPEHHH
BOITPOCOB, HE CBS3aHHBIX C MHULIMATUBHBIMH MPOEKTaMH (TIPH HATUYHH);

2) MHULUATOPY WHHULMATHBHOTO MPOEKTA HJIM €ro MPEeICTABUTENIO (MPeACTaBUTENS M) —
IPH PACCMOTPEHHH BOMIPOCOB, CBSI3AHHBIX C COOTBETCTBYIOLIMM HHULIUATHBHBIM MTPOSKTOM.

28. MHNIMarop MHULMATUBHOIO MpoekTa 00s3aH Mo TpeOOBaHMIO JIOOOro y4acTHHKA
coOpaHusi He3aMeMJIUTENbHO MPEACTABUTb Ui O3HAKOMJIEHHUsS [JOKYMEHTBI, COCTaBJISIOLINE
COOTBETCTBYIOIIMI WHULIMATUBHBIN MPOEKT.



29. Ilo kaxgoOMy BONPOCY TOBECTKH AHA TpercenaTesieM COOpaHUsl OTKPBIBAIOTCS
NPEHUs, B KOTOPBIX MOTYT TMpPHHATh Yy4YacTHE YYaCTHUKU COOpaHus, a Takxke JIHLA,
MIPenyCMOTPEeHHbIE MYHKTOM 8 Hacroswero Ilopsaka.

30. Pemenune cobpaHusi MPUHIUMAETCS MO CYLIECTBY KaXKIOTO BONPOCA IMOBECTKH JIHS
cOOpaHUsT OTKPBITBIM TOJIOCOBAHMEM OOJIBIIMHCTBOM TOJIOCOB OT YHCJA MPUCYTCTBYIOIIHX
YYaCTHUKOB COOpaHUsI.

31. Ilpu mpoBeaeHnu codbpaHus mpeacenaTenb coOpaHus:

1) orjmamaer BOMPOCH, TNOMJIEXKALIUE OOCYKIEHHIO, TPEAOCTABISET  CIOBO
BBICTYTIAIOIIMM, OMPEIEIISET MOCIEA0BATEIbHOCTD UX BBICTYIUICHUH,

2) BBIHOCHUT MpPEOYNpPEKACHWE B Clydae, €CIM BBICTYMAIOLUINI MPEBbIIAET BpeMs,
OTBEACHHOE JIJIs €0 BBICTYIUIEHUS], INOO OTKJIOHSETCS OT TEMbI O0CYKIaeMOT0 BOIPOCA, a €CIIU
NpeaynpekIeHIe He YIUThIBACTCS — PEPHIBAET BHICTYILICHHE,

3) s3auurhiBaeT OOpalleHHWss W HHYK WHPOpPMAIUI0, HEOOXOMUMYKO IJIsi MPOBENEHUS
coOpaHus;

4) obecrnieunBaeT COONIOICHHE MOPSAKA B XO€ MPOBENCHUST COOpaHHUS;

5) craBuT BOIpPOC (BOMPOCHI) TOBECTKH THS HAa FOJIOCOBAHHE;

6) ocylIeCcTBIIsIET UHBIE (PYHKINH, CBSI3aHHBIE C BEIEHUEM COOpaHHSI.

32. Ilpu nmpoBeneHnu cobpaHust ceKpeTapb COOpaHus:

1) BemeT 3amucCh KENAOIINX BBICTYIIHTD, PETUCTPUPYET 3aMPOCHI U 3asIBJICHUS,

2) opranmsyet cOOp U mepenavy npeacenaTesto MMCbMEHHBIX BOMPOCOB K JTOKJIATIHKAM,
a TAaKXKe CIIPABOK, 3asIBJICHUN M MHBIX JOKYMEHTOB,

3) Benet u oopMIISIET TPOTOKON COOPAHUS,

4) ocyuiecTBiisieT WHbIe (YHKIINH, BBITEKAIOINE U3 00SI3aHHOCTEH ceKpeTapsl.

33. Cexperapem coOpaHHst BEAETCS IPOTOKOJI, B KOTOPOM YKa3bIBAFOTCSI:

1) nara, Bpemst 1 MeCTO MPOBEACHUSI COOPAHUS,

2) UHULUATOP MPOBEACHUST COOPaHUS,

3) monHast GOpMYIUPOBKA KAXKIOTO PaCCMaTPUBAEMOTO BOIpoca (BOMPOCOB),

4) KONMUYECTBO MPHUCYTCTBYIOIINX YUYACTHUKOB COOpaHUs,

5) cocraB pe3uanyma,

6) CIUCOK Y4YaCTBYIOIIUX B COOpPaHWH MpPEACTABUTENIEHl OpPraHOB T'OCYAapPCTBEHHOM
BJIACTH, OPTaHOB MECTHOT'O CAaMOYIPABJICHUS MYHULIUNIAIBHOTO O0pPa30BaHMs U MPUTJIAIEHHBIX
AL

7) pamMuIUH BBICTYIMBINUX, KPATKOE COAEPIKAHUE UX BBICTYILICHHIH;

8) UTOrHW roJIOCOBAHMSA MO KaXXIOMY BOMNPOCY (MPUHSIIO Y4aCTHE B TOJIOCOBAHUH, «3a,
KTIPOTHUBY, KBO3AEPIKATIHICHY);

9) cBeneHUs O MPUHATHH (HEMPUHSATHH) PELISHHS 110 KQXKIOMY BOMPOCY MOBECTKH AHSA U
COZepP KaHNUH TPUHSITOTO PEIIEHHS.

34. YuacTHUKH cOOpaHHUs UMEIOT MPaBo:

1) 3HAKOMUTBCS ¢ JOKYMEHTAaMH, COCTABJISIOLIMMH COOTBETCTBYIOIINH WHUIIMATUBHBIN
MPOEKT;

2) BBICTYIHTb C pa3pelIeHus] Mpencenarenss coOpaHuss He Oonee OTHOrO pasza o
KaQXXZIOMy U3 00CY’KIaeMbIX BOIPOCOB,

3) rosocoBarth MO BOMPOCAM, TIOCTABJICHHBIM MPeNCeaTeNeM COOpaHHs;

4) 3HAKOMHTBCS C MPOTOKOJIOM COOpaHMsI, A€NAaTh U3 HETO BBIHCKH (KOMHUN).

35. B mensx o¢unuanpHOoro omyOaukoBaHus (OOHAPOOOBAaHUS) HMTOTOB COOpaHUS
opraHuzaTop cobpanust He mo3gHee 10 KaneHmApHBIX AHEH CO IHS TNPOBEACHHUs COOpaHuUs
HANpaBJsIeT B aAMUHUCTPALNIO JKeNe3HOJOPOKHOTO MYHHULMMAIBHOTO OOpa30OBaHUsl KOITHIO
MPOTOKOJIAa COOPaHUS IPaXKIaH.



