POCCUNCKAA ®EANEPALILA
NpKyTcKas 06nacTb
YcTb-NNMCKUiA panoH
>KenesHoAopoXXHoe MyHuUMnanbHoe obpasoBaHme

AOMUHUCTPALMA

MOCTAHOBJNTEHWME

oT PJloCabr. Ne J19

p.n. XXene3HoL4OPOXHbIN

06 yTBEPXAEHNN aAMUHUCTPATUBHOIO pernameHTa
npefocTaBfeHNA MyHULUMNANbHOM ycnyrn «Bbljaya akToB
o6cnefoBaHUSA XUANLLHO-6bITOBbLIX YC/TOBU»

B uendax noBbllWeHNs TpebOBaHUM K Ka4vyecTBY W [OCTYNHOCTU MpefocTaB/ieHuns
MYHUUMNANbHOW ycnyrn «Bblgaya akToB 006C/efoBaHUA XUANLLHO-ObITOBbIX YCNOBWUIA» B-
agMuUHUCTpaunn >KenesHoLOpPOXHOro MyHULMNANbHOro 06pa3oBaHMsA, PYKOBOACTBYACH
denepanbHbIMKU  3aKOHamu: OT 6 okTa6ps 2003 roga Ne 131-03 «0O6 o06WmMX MpuUHLMNIaX
opraHv3aumy MecTHOro camoynpasneHus B Poccuiickoin ®egepaunn»; ot 27.07.2010 Ne 210-$3
«O6 opraHuM3aumu npepocTaBNeHUs TOCYAAPCTBEHHbIX W MYHUUMNANbHBIX YCAyr»; 0T
02.05.2006r. Ne 59-®3 «O nopsgke paccMOTpPeHuss obpaleHnid rpaxaaH Poccuiickoi
depepaymm»; c1. 6. 32. 49 YcraBa XKenesHOAOPOXXHOr0 MYHMUMMANbHOro 06pa3oBaHus,
agMuHUCTpauns XXenesHoLOpPoXHOro MyHULMNaNbHOr0 06pa3oBaHus,

MOCTAHOBJTAET

1YTBepAnTb npunaraemMblii  aAMWHUCTPATUBHbLIA  pernameHT  npefoCTaBleHWs
MYHULMNANbHOW ycnyrn «Bblfaya akToB 06CNne0BaHNS XUMNLLHO-6bITOBbIX YCN0BUI».

2. Ony6nmkoBaTb HacTosllee NoCTaHOBNEHME B rasete «BecTu MoceneHns» 1 pasmecTuTb
Ha O(MLUMANBLHOM caiiTe agMUHUCTPaLUN XKenesHOAOPOXHOro MYHMLUUNaNbLHOro 06pa3oBaHus
B MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON CEeTU «V/IHTEPHET».

3. KOHTpO/Mb WCMONHEHUS MOCTAHOBNEHWUS BO3/IOXWTb Ha 3aMeCTUTeNs agMUHUCTpaL UK
YKenesHogopoXXHOro MyHULMNanLHOro 06pasoBaHus.

MnaBa
agMmunHucTpauynm XKene3HoLopPOXKHOI0
MYHULUMNaNbHOro obpasoBaHns



MpunnoxeHue Ne 1
YTBepXAeH NOCTaHOB/IEHNEM afMUHUCTPaLUN
’KenesHoLOPOXXHOT0 MyHULMNANLHOIO
: obpa3oBaHus
oT aj/S » 0OJ 20 /6 ropa Ne

AOMUWHNCTPATUBHbIA PETNAMEHT MPEAOCTABJ/IEHNA
MYHULUUMANBHOW YCNYTW «BblJAUA AKTOB OBC/IEJOBAHNSA
XUNNUHO-BEbITOBbIX YC/NTOBUI»

1.  O6uime NOMOXKEHMUSA

1.1. HanmeHOBaHMe MyHULMNANBHON yCyru

ALMUHUCTPATUBHbLIN pernameHT (ganee - pernameHT) NpeAocTaBNeHUs MYyHUUUNANbHOWN
ycnyrn «Bbifaya akToB 06CnefoBaHusA XUANULWHO-6bITOBLIX YCNOBUIA (fAanee - MyHuuMnanbHas
ycnyra) onpegensiet CpokuM v NocnefoBaTelbHOCTb AeNCTBUIA’ (aAMUHNCTPATUBHbIE NpoLeaypbl)
npu NpesocTaBAeHUN MYHULUNANbHOR yCayri.

1.2. HanmeHoBaHue CTPYKTYPHOIO nogpasgeneHus, OCYLLeCTBAAKOLLErO
npefocTaB/ieHNne MyHULUMNANbHOW YCNyru

MyHuumMnanbHas ycnyra npefoctaBnsercsa YNOAHOMOYEHHbIM NMLOM agMUHWUCTPaLUn
YKenesHoA4OPOXXHOro MyHULMNansHOro obpasosaHus (fasee - YynoaHOMOYEHHOE NULO).

1.3 3asBuTenn W Nuua, YNOJHOMOYEHHbIE BbICTYNaTb OT WX WMEHM Npu
npejocTaBfeHNUN MYHULMNANBLHOR yCnyru

3aaBuUTENAMU SBNAKOTCS TpaxjaHe, MOCTOSAHHO 3aperucTpUpoBaHHble Ha TeppUTOpPUK
YKenesHoA0pOoXXHOIr0 MYHULMMNaNbHOro 06pa3oBaHus.

B cnyyae HEBO3MOXHOCTM /IMYHON $BKU TrpaXKaHWHa Npu nojadve 3asBleHUs W
MofyyeHUM akTa 06CnefoBaHWS  XKUNWLLHO-ObITOBbIX YCNOBWMIA €ro  WHTepecbl  MOXeT
npeacTaBNATb  WMHOE NWULO  NpW  NpeabsBAeHUM MacnopTa WAM  UHOTO  AOKYMEHTa,

YAOCTOBEPSIOLLEr0 IMYHOCTb FPaXKAaHWHA, COMNMAcHO MOHOMOUMSAM HOTapMabHO 3aBEPEHHOI
[l0BEPEHMOCTH.

NHTepecbl HefeecnocobHbIX rpaxaaH MOXeT NpeAcTaBnATb 3aKOHHbIA NpeacTaBUTEND -
OneKyH Ha OCHOBAHMMN MOCTAHOB/IEHMSI O HAa3HAYEHWUN OMEKMN.

1.4 OnucaHune pe3ynbTaToB MNpPeaocTaBfeHN MyHULUNANbLHON yCcnyrn

Pe3ynbTaToOM MpejocTaBfeHns MyHULMNANbHOW YCNYTX ABNSETCA OPOpPM/IeHNe 1 Bblgava
aKTa 06CnefoBaHNA XUINLWHO-6bITOBLIX YCNOBUN.

1.5 Cpokwn npefocTaB/ieHUSs MYHULMNANbHOW YCYyTW.

151 Cpok npepocTaBieHUs MyHULMNANbHOW YCNYrM He [O/DKeH npesbiwars 15
pabounx gHel CO AHA NOMyYeHUA 3asaBIeHUs O NPefOCTaBNeHUN MYHULUNANbHOW YCNYTU.

1.5.2 Mpuém 3aaBuTenein y AONKHOCTHOrO Nuua, NPeaocTaBAAWEro MyHULUNanbHyo
yCnyry, oCyL,ecTBAseTCA B NOPALKe XXUBOW 04epean.



16 HopmaTuBHbIe npaBoBble aKThbl, perynupytoume npepoctaBneHune
MYHULMUNANbHOW yCNyru.

MpeAocTaBneHNe MYHULUMMNANbHOW YCAYrM OCYLW,eCTBASETCS B COOTBETCTBMM CO
CneayLlmnuMy HOpMaTUBHbLIMY NPaBOBbLIMY aKTaMU:

- KoHcTtutyumein Poccuiickoin denepaunu;

- ®efepanbHbiM 3aKOHOM 0T 06 oKTA6psA 2003 roga Ne 131-03 «O6 06WUX NPUHLMNAX
opraHusaumm MecTHOro camoynpasneHus B Poccuiickoin ®egepayum»;

- depnepanbHbIM 3aKOHOM 0T 22 oKTa6ps 2004 roga Ne 125-®3 «O6 apXvBHOM fAene B
Poccuiickoii defepaummn»;

- ®egepanbHbIM 3aKOHOM OT 2 Mas 2006 roga Ne 59-®3 «O nopsgke paccMOTpPeHMA
obpalyeHnin rpaxxgaH Poccuiickoin defepaymmn»;

- ®epepanbHbiM  3aKOHOM OT 27 wuiona 2010 roga Ne 210-®3 «O6 opraHusayuu
npefocTaBNeHNa ToCYAapCTBEHHbIX N MYHUUMMANbHBIX YCAYT»;

- YcTaBOM XKene3HogopoXXHOro MYHULUMNanbLHOro obpasoBaHus;

- HacTOALMM afiMUHMUCTPATUBHbLIM PernaMeHToM.

2. Tpeb6oBaHUs K NOPSAKY NpPeAOCTaBNEHUS MYHULUMANbHOWK yCAyru

21  TopsgoK MH(GOPMMUPOBAHMS O NpaBufiax MNPefOCTaBIEHUA MYHULWUMANbHOM
ycnyru.

2.1.1. MecToHaxoxXeHue agMuHUCTpauum >KenesHOLOPOXHOIM0 MYHMUUMANLHOIO
obpasoBaHua (ganee - agmMuHUCTpaumsa): MpkyTtckas o6nactb, YcTb-Wnumckuii  paioH, p.n.'
YKenesHoAOpOXHbINA, yn. JleHnHa, 4. 68.

MouToBbIN agpec: 666660, WVpkyTtckad o06nactb, YCTb-VIAMMCKWIA  pailoH, p.n.
YKenesHoAOpOXHbINA, yn. JleHnHa, 4. 68.

padmk paboThbl:

- MoHegenbHUK - ¢ 9-00 go 13-00 yacos n ¢ 14-00 go 17-00 yacos;
- BropHuk - ¢ 9-00 go 13-00 yacos n ¢ 14-00 po 17-00 yacos;

- Cpepa - ¢ 9-00 go 13-00 vacos u ¢ 14-00 go 17-00 vacos;

- YeTBepr - Bble34HON AEHb;

- MatHnya - ¢ 9-00 go 13-00 vacos 1 ¢ 14-00 go 16-00 vacos;

- Cyb660Ta, BOCKPECEHbE - BLIXOAHO.

TenedoH ansa cnpaBok - 8(39535) 6-79-88.

2.1.2. Apgpec 3N1eKTPOHHOI MoYyThbl YXKenesHoAOPOXHOro MyHULMNanbHOro obpasoBaHus,-
cofepxkalliero nHopmaumo 0 npegocTaBaeHN MyHULMNanbHON ycnyrm - adm-jd-mo@ mail.ru

2.1.3. WNHopmauns (KoHcynbTauus) no BompocaM nNpefoCTaBNeHUS MYHULMMaNbHOW
YCNyrn MoXeT 6bITb NONyYeHa 3a9BUTENEM:

B YCTHOW (hopMe Ha IMYHOM npreme UM NOCPeACcTBOM TeneOHHON CBA3M;
B MUCbMEHHOM BWAE MO NMMCbMEHHOMY 3amnpocy 3asBMTeNs B aApec agMUHMUCTpaLuu;

Ny6ANYHOro MHGOPMUPOBAHUA B MUCbMEHHOI (hopMme.


mailto:adm-jd-mo@mail.ru

2.1.3.1. VHamBuayanbHOe YCTHOe MH(opMUpoBaHue (KOHCYNbTUPOBaHWE) NMPOBOAMTCA
OO/DKHOCTHLIM  /INLOM, YMNOSIHOMOYEHHbIM Ha NpefocTaB/ieHne MYHWUUUNanbHOW Yycnyru, no
BCEM BOMpocam npefoCcTaBNeHUA MYHULUUNANbHON YCNYyrX, B TOM YUCE B OTHOLEHUN:

nepeyHst LOKYMEHTOB, HEOOXOANMbBIX ANS NPefOCTaBNEHUS MYHULUNANbHOW yCnyru;

MCTOYHMKA TMONYyYeHWs [OKYMEHTOB, HE0OXOAMMbIX [N NpefoCTaBNeHUs
MYHUUMMANbHON ycnyri (opraH, opraHu3aums u ux MecTOHaxoXaeHue);

rpajuka npvema 3asaBuTenei;
OCHOBaHWIA ANa 0TKa3a B NPeOCTaBNEHUN MYHULUMANbHOW YCyTu;

nopsaaka 06)kanoBaHWUs AeAcTBUIA (6e30eACTBMA) U PeLleHnid, OCYLLECTBASEMbIX U
NMPUHUMaEMbIX B XO4e MPeAoCTaBNEHNA MYHULUNANbHOW YCAYTH.

NHaonBnayanbHoe yCTHOE WMH(OPMUPOBaHME OCYLLEeCTBASETCS MNpuM  06palleHun
3aaBUTENEN:

- JINYHO;

- 110 TenegoHy.

[lO/KHOCTHOE /NNLI0, OCYLLECTBAAIOLLEE MHAWBMAYANbHOE YCTHOE WH(OPMUPOBAHME,
[O/MKHO MPUHATL BCE HEO6XOAMMbIE Mepbl A8 Aadyu MONHOFO M OnepaTUBHOTrO OTBeTa Ha
MOCTaB/IEHHbIE BOMPOCHI.

[OMKHOCTHOE NINL0, OCYLLECTBASAOLWEE MH(POPMUPOBaHME MO TeNeOoHY MU Ha TNYHOM
Npuéme, AO/MKHO KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K 3asBUTENI0, He YHUXKas ero YecTu u
[AOCTOUHCTBA.

OTBeT Ha TeneOHHbI 3BOHOK AO/MKEH HauMHaTbCA C MHAOPMALUM O HaMMEHOBaHUM
opraHa, B KOTOPbIA MO3BOHWA TpaXgaHUH, haMuanuM, MMEHW, OTYeCcTBe W [O/IHKHOCTM NMua,
NPUHSABLIEro TenegOHHbIA 3BOHOK. Bo Bpems pa3roBopa Heo6XOAMMO MPOWM3HOCMTL C/l0Ba
yéTko, u36eraTtb MapannenbHbIX Pa3roOBOPOB C OKPYXXAKLWMUMMU NOABMW W He NpepbiBaTb
pa3roBop Mo MpUYMHE MOCTYMN/JEeHUs 3BOHKA Ha ApPYyroi annapat. B KoHLe WH(pOPMMPOBaHMS
AO/MKHOCTHOE NNLO AO/MKHO KPaTKO MNOABECTU WUTOrM WM MEpevyncnuTb Mepbl, KOTOPble Hafo
NPUHATL (KTO UMEHHO, KOrAa M YTO JO/KEH caenaTb).

Mpy  HEBO3MOXHOCTU AO/DKHOCTHOrO /LA, TMNPUHABLUETO 3BOHOK, CaMOCTOSTE/IbHO
OTBETUTb Ha MOCTAB/IEHHbIE BOMPOCHI, TeNE(OHHbIA 3BOHOK [O/KEH 6biTb NepeafpecoBaH
APYroMy [0/XKHOCTHOMY /ULY WKW XXe 06paTUBLUEMYCS 3asiBUTENO [A0/KeH 6bliTb COOGLLEH
HoMep TenedoHa, N0 KOTOPOMY MOXHO MONYUYNTb HEOB6XOAMMY UH(OPMALMIO.

NHanBuayanbHoe YCTHOE MH(OPMUPOBaHWE KaXAOro 3asBUTeNs LO/MDKHOCTHBIM /INLOM
ocyuiectsnferca He 6onee 10 MUHYT.

B cnyyae ecnm  gns NOAFOTOBKM — OTBeTa  TpebyeTca  MPOAO/MKUTENbHOE
BpeMS, [AO/MKHOCTHOE NMLO0, OCYLLeCcTBAsAKOLlee WHAMBUAYaNbHOE YCTHOE WH(OPMMpPOBaHUeE,
MOXET NPeANoXUTb 3aMHTEPECOBaAHHOMY MWLy 06pPaTUTLCA B aAMWUHUCTPALUIO B MUCbMEHHOM
BUAe, NM60 Ha3Ha4YUTbL ApPYroe yao6Hoe Ans obpaTuBLLErocs 3asBUTENS BPeEMS.

LLONKHOCTHOE NNLL0 He BrpaBe OCYLLECTBAATb UHPOPMUPOBAHWE, BbIXOAALLEE 3a PAMKM
CTaHAapTHbIX MPOUEAYP W YCNOBWI NpPeaoCTaBMEHUS MYHUUWUNaNbHOW YCAyrn u BAUSIOLLEE
MPsMO UM KOCBEHHO Ha peLleHue 3anHTepPeCcOBaHHOIO NnLa.

2.1.3.2.  WVHgmBmayanbHoe WHGOPMUPOBaHME MPW  MNOCTYMNNEHUN  MUCbMEHHOrO'
obpalleHns 3afBUTENS OCYLWeCTBASETCA MyTEM HanpaBNeHWs emy OTBeTa [MOYTOBbIM
OTMpaBfieHNEM UMW NO 3NEKTPOHHON MouTe.

OTBeT Ha obpalleHne 3asBUTENS TOTOBMTCA B MUCbMEHHOM BWAe B MPOCTON, YETKOW ©
MOHATHOW hopMe ¥ LOMKEH COAepXaTb OTBETbl Ha MOCTaB/IEHHblE BOMPOCHI. B HEM [OMXKHBI

ObITb yKa3aHbl (haMWnus, WHULMaNbI, HOMep TeneoHa ucnonHutens. OTBET NOAMUCLIBAETCA
rnaBoin afMUHUCTPaLUK.



OTBeT MOXEeT HanpaenATbCA B MNUCbMEHHOM BUAe, no 31'IeKTpOHHOI7I noyrte B
3aBMCUMOCTM OT cnocoba 06pau_|,eH|/|ﬂ 3aNHTEpPecoBaHHOIo nhua Uan No ero >XenaHuto.

Mpn WHQOPMUPOBAHUM B MNUCbMEHHOM BMAE OTBET Ha ob6palleHWe HanpaBaseTcs
3asBuTeNt0 B TedeHme 30 KaneHAapHbIX AHER Co AHA perncTpaumm obpalieHuns.

2.1.3.3. My6n1n4yHOEe WH(POPMMUPOBAHUE B MUCbMEHHOWN (hOpMe OCYLLECTBNAETCA NYTEM
pasmeLleHns MHMOPMALMOHHbLIX MaTepuanoB B CPefCcTBaX MacCOBOW MHGpopMauuu, Ha
MH(OPMALMOHHBLIX CTEHAAX B 3[4aHWM afMUHUCTpaUMK, a TakKXe u4epe3 MpefoCTaB/ieHUe
NH(OPMaLMOHHBIX MaTepuanos (6powtop, 6YKIeToB, MPOCMNEKTOB, NaMATOK U T.1.).

Ha WH(opMaLMOHHOM CTeHZle MOXET pa3MellaTbca cneaytowas nHhopmayms:

nosiHoe HanMeHOoBaHne n MeCTOpPacnosioXXeHNe aAMUHNCTpauunn,

NpeaoCcTaBAAOWYIO MYHULUNANbHYIO YCnyry, TeneoHbl, rpaguk paboTbl, hamuamm, UMeHa,
oT4yecTBa CNeLNanncToB agMUHNCTPALLUN;

M3BNEYEHMS U3 TekcTa afMUHUCTPATMBHOIO pernameHta (Mpoueaypsl
npefoCTaBNeHNS MYHULMUMANbHOW YCNyrn B TEKCTOBOM BUAE UK B BUAE 6/IOK-CXEMbI);

OCHOBHbIe. MnonoXeHnA 3aKOHOfaTeNbCTBa, Kacarwuimnecs nopaaka
npenocTaBneHNA MyHVILI,I/II'I&]'IbHOM ycnyru,

nepeyeHb W (OpPMbl  AOKYMEHTOB, HEOOXOAUMbLIX [AN8  NpPeaocTaBNeHUs
MYHULMUNANbHOW YCNYTW;

nepeyeHb OCHOBAHWIA ANA 0TKasa B NPefOCTaBAEHUM MYHULMUNANbHOW YCNYTu;

nopsgoK o6kanoBaHus AencTBuin (6e34eiCTBMA) N pelleHnidi JOMKHOCTHBIX NN,
OCYLLECTBASAEMbIX M NPUHUMAEMbIX NPX NPefOCTaBNEHUN MYHULMUNANbHON YCYTW.

NHdhopmaumoHHble Mmatepuansl (6powtopbl, OyKneTbl, MPOCMNEKTbl, NaMATKM W T.M.)
HaxogsaTca B MNOMELWEHUAX, MNpefHa3HaYeHHbIX [0S  O0XWAAHWUA W NpueMa 3asBuTenein
afMUHUCTPaL MK, a TakXKe MOryT OblTb pa3MeLLeHbl B CPeCTBaX MacCOBOW MH(OpMaLUK.

2.1.4. 3asBuTenb (nNpeactaBuTeNb 3asBUTENd) MOXET B t060e Bpems MNOAYy4YUTb
MH(OPMaLUIO MO BOMpoOcaM MpPefocTaBfeHUs MYHULWUNaNbHOW YCNyrn, B TOM 4uC/le 0 XOAe
npeAocTaBNeHNs MYHULUNAbHON YCNYTH.

Ans nonyyeHns cBefeHWli 0 Xofe MpPefOCTaBEHUS MYHULWUMANbHON YCNyru 3asBuUTeNb
yKasblBaeT (HasblBaeT) hamMuanto, UMs, OTYECTBO, AaTy U NOPSAKOBbIA PErncTpaLMOHHbI HOMEp
obpalleHms. 3afBMTEN0 NPEAOCTaBAAKTCA CBELEHMS O TOM, Ha Kakom 3Tane (B npouecce
BbINO/MIHEHNS KaKOW afMUHUCTPATUBHOM Npoueaypbl) NPeAoCTaBNEHNS MYHULUNANbHON yCnyru
HaxoAMUTCS NPeACTaBEHHbIA UM NakeT JOKYMEHTOB.

NHpopmauuns 06 agMUHUCTPaATUBHBLIX Mpouedypax NpeaocTaBfieHUs MYHMLMNaNbHOW
YyCNyrn [o/mKHa NpefoCTaBNATLCA 3afBUTENSIM B YCTAaHOBMEHHbIE CPOKW, OblTb YETKOM,
[OCTOBEPHOW, NOJTHOWA.

2.2. Tpe6oBaHMSI K MeCTaM MPeaocTaBeHUs MYyHULUNANbHOW ycnyru

2.2.1. OpraHusauuns nprvéma 3asBUTeNeil OCYLLECTBASAETCA B COOTBETCTBUN C rpatikom
npméma noceTuTenei, ykasaHHbIM B nognyHkTe 2.1.1. AAMUHUCTPATUBHOIO pernameHTa.

Ons npefocTaBneHUs MyHWLMNaNbHOW YCNyru npeanaraloTcs MecTa OXuAaHus, mMecTa
MoMyYeHMs WHGpOpPMaLMM U MecTa 3anofiHeHUs Heob6XOoAMMbIX [JOKYMeHTOB. [loMelleHus
[0/MKHbI 6bITb 060pY0BaHbI B COOTBETCTBMMW C CAHUTAPHbLIMU NpPaBUIaMn N HOPMaMMU.

MecTa WMH(pOPMUPOBAHMS, MpefHA3HAYEHHble ANS  03HAKOMJIEHMs  nony4yaTteneit’
MYHWULMNANbHONR YCyrn ¢ MHpOPMaLMOHHLIMWU MaTepuanamu, 060pyayroTcs:

- NH(OPMALMOHHBIMW CTEHAAMU;

- CTYNbAMW W CTONAMW ANS BOSMOXHOCTM 0hOPM/IEHUSI AOKYMEHTOB.



MecTa 0XUaHMs AO/MKHbI COOTBETCTBOBAaTb KOM(OPTHbLIM YCNOBUAM A/S NonydaTenei
MYHULUNANbHOW YCNYyry M ONTUMa/bHLIM YCNOBUAM PaboThbl JO/MKHOCTHBIX NULL.

MecTa O0XwjaHUs .B 0O4Yepean Ha npeaocTaBneHUe WAKW  MONy4YeHMe [AOKYMEHTOB
060pyayTCS CTYNbAMU, KPeCcenbHbIMU CEKLUAMU, CKAMbSMMU.

MecTa Ans 3anofiHeHWs [OKYMEHTOB 060pyAytoTcs CTynbsiMW, CTonamu (ctoikamu) u
obecneunBaroTca 06pasyaMmn 3anonHeHNs AOKYMEHTOB, 61aHKaMy 3asiBNeHNIA.

2.2.2. MomeweHna [na NpefocTaBfieHNs MYHUUMNaNbHOW YCAYrM [O/MKHbI  OblTb
o6opyaoBaHbl MH(pOPMaLMOHHBIMKM Tabnnukamm (BbiBeECKamm) C yKasaHMeM Homepa KabuHeta,
HasBaHuA oThgena waMm GamMuann, WMEHW, OTYeCTBa U [LO/DKHOCTM [O/PKHOCTHOrO /fnua,
NpefoCTaBAILEr0 MYHULMMANBHYIO YCYTY.

Paboume MecCTa AO/DKHOCTHbIX UL, MPeLOCTaBASKOWMNX MYHULUNANbHYH YCAyry,
obopyaytoTcs KomnbtoTepamu (1 KOMNbHOTEP C YCTaHOB/EHHbIMW CMPaBOYHO-MPABOBLIMU
CUCTEMAMM Ha KaXX[0e AO/MKHOCTHOE NNL0) U OPrTEXHUKOW, MO3BONAIOLWMMUN CBOEBPEMEHHO U B
MO/HOM 06bEMe Nony4YaTb CNPaBOYHYH WMH(OPMALMIO NO NPaBOBbIM BOMPOCaM W OpPraHn3oBaTh
npesocTaBfeHe MyHULMUNANbLHOW YCNyr B NONMHOM 06bEME.

[LO/MKHOCTHOE NULL0, NPefoCTaBAAOLLEe MYHULUNANBHYO YCAYTY, 06513aHO NPeaioXnTb

Ly BOCMOMb30BaTbCA  CTYNOM, HaxoAAwuMmca pPsagoM ¢ paboyum  MecTOM  [JaHHOro
AOMKHOCTHOTO nua.

B nomeweHnsx [ nNpefocTaBleHUs MYHULUNaNbHOW YCAyrn Ha BUAHOM MecCTe
MOMELLAKTCA CXeMbl pa3MeLLeHUs CpesCcTB MOXapoTyLIeHNUs U NyTel 3BaKyalun B 3KCTPEHHbIX
Cnyyasx 3asBUTENel U JO/MKHOCTHbLIX ML, NPeAoCTaBASIOLWMNX MYHULUNANbHYO YCAYTY.

2.3. lepeyeHb JOKYMEHTOB, HEOOX0AMMbIX ANS NPeAoCTaBNeHUS
MYHULMNAAbHOW YCNYrn U NOPSAOK UX NpefocTaB/IeHNs

[ns nonyyeHUs MyHMUMNANbHOW YyCNyru 3asBUTenem MpeAcTaBAflOTCA cneaytouine
[AOKYMEHTbI:

- macmopT  WAM  ApYroil  AOKYMEHT, B  COOTBETCTBUM C  [AeiCTBYHOLLUM
3aKOHO0/aTeNIb,CTBOM YA0CTOBEPSIOLWNIA NNYHOCTD;

- NWCbMEHHOE  3asBNeHWE  TpaXAaHWHA  cOornacHo  npunoxeHuwo  Nel Kk
ALOMVHUCTPATUBHOMY PErfiamMeHTy;

- [OBEpPEeHHOCTb, ' 3aBepeHHas B YCTQHOB/JIEHHOM nopsake (B cnyuae-
MpeAcTaBUTENbCTBA).

3anpeuiaetcs TpeboBaTb MpefoCTaBfeHUE [OKYMEHTOB W  MH(OpMauuu, KOTopble
Haxo4ATCA B PACMOPSHKEHUM OpraHoB, NPeAOCTaBAAWMUX MYyHUUMNANbHbIE YCAYrK, B
COOTBETCTBMM  C  HOPMATUBHbIMW  MpaBOBbIMM  akTamu  Poccuiickoii  depepauum,
MYHWULMNaNbHbIMW NPaBOBLIMI aKTaMu.

3anpewaetcs  Tpe6oBaTb  MpefoCTaBNeHME  [JOKYMEHTOB M MH(OpMaymMm  uam
OCYLLECTBNEHNSA AeWCTBUIA, NPefoCTaBNEHNE UNKU OCYLLECTBNEHNE KOTOPbIX HE MPeayCMOTPEHO
HOPMATMBHLIMW NPaBOBLIMU aKTaMu, PEryIVPYHOWUMI OTHOLLIEHMWS, BO3HUKAKOWME B CBA3N C
npesoCTaBNEHNEM MYHULMUNANbHON YCNyTH.

2.4. MepeyeHb OCHOBaAHWI ANst 0TKasa B MPUHATUN LJOKYMEHTOB U NPefOCTaBIEHNN
MYHULMMNANbHOW yCnyru

24.1. OcHOBaHMAMW AN OTKasa B TMPUMHATUM [OKYMEHTOB, He06XoAWMbIX ANA
npeAocTaBNeHNs MyHULUNANBHOW YCNYTU ABNAKOTCA:

- NpefocTaB/ieHNWe  HEYUTaeMbIX  [OKYMEHTOB,  [OKYMEHTOB C  Npunuckamu,
NMoAYMCTKAMW.  NOMapkKamu.  3a4epKHYTbIMU  CfOBaMW W WHBIMW  HEOTOBOPEHHbIMU
MCNpaBNeHNAMU, a TakxKe NpefocTaBNeHne AOKYMEHTOB, UCMOMHEHHbIX KapaH/alloMm;



- npeaocTaBfieHNe AOKYMEHTOB B HE MPUEMHbIA, HEPAOOYNA eHb;

- NpefocTaBNeHNe AOKYMEHTOB /INLOM, HEYMOSTHOMOYEHHbIM B YCTaHOB/IEHHOM MOpPsiAKe
Ha nojauy AOKYMEHTOB (NpW nojaye AOKYMEHTOB A8 MOMYYEHUS YCNYTW Ha APYTOe NLO);

- €CIM B NMUCbMEHHOM 06paLleHUn He yKasaHbl haMuans, ums, oT4ecTBO (MpWU HaAUuUK
MocnefHero) rpaxgaHuHa,. Hanpasuslero ob6palieHne, U MNOYTOBbIA afpec, MO KOTOPOMY
[O/MKeH 6bITb HampaBneH oTBeT (C yKasaHMeM WHAEeKca);

- B 3a4BJ/IEHUN OTCYTCTBYIOT H606X0,U.VIMbIe cBefgeHuna onda ero MCNONHEHUA,

- MO0 BOMpocam, cogepXalwumcs B obpalleHnmn, MeeTcs BCTYNMBLUEE B 3aKOHHYO Cuiy
cyfebHoe peLleHue;

- noctynusllee 3aaBNeHNE O NpeKpalleHUN NCNMONMHEHNA YCNYyTI.

O6 oTKa3e B pacCMOTpPeHUM obpalleHUs 3aaBUTEN0 CO06OLLAaeTCA MUCbMEHHO B TeUYEHMe
3 [IHein C MOMeHTa perncTpaunn 3asBneHns B yCTaHOBEHHOM MOPSIAKE.

ﬂepe‘—IeHb OCHOBaHWiA Ana oTKasa B NPUHATUN OOKYMEHTOB ABAAETCA NCYepnbiBaOLWNM.

2.4.2. OCHOBaHMAMW ANS OTKa3a B NPeAoCTaBNeHUN MYHULUNAbHON YCyTrn ABNAKOTCA:

- MUCbMeHHOe 3asB/ieHWe TpaxjaHWHA O BO3BpaTe [AOKYMEHTOB, NMpPeACTaBleHHbIX WM
ANS MONYYEHUS MYHULMNANbHONR ycnyru;

- 3aABNeHNe NoJaHO'HeHaANeXaluM NNLOM;

- obpauieHne O(OpMNIEHO HeHadfexawum ob6pas3oM, WA U3 COLEPXKaHWUA 3adABleHuUA
HEBO3MOXXHO YCTaHOBUTb, KakKasi MUMEHHO MH(OPMaL s UM 3anpallBaeTcs;

- Ha/Muyme MHbIX OCHOBAHWIA, npeaycMoOTPEHHbIX AeﬁCTByDMMM 3aKOHO4aTe/IbCTBOM.

OTKa3 B Bbljaye akTa 06CnefoBaHUA LOBOAMTCA A0 rpaXiaHWHa B YCTHOW (opme Ha
KOHCY/NbTauuu y JO/HKHOCTHOrO Nnua afgMUHUCTPALUM WAN B MUCbMEHHON - Ha 3asaB/leHUN C
npocb60li 0 NpoBefeHUN 06CNef0BaHNA XUINLWHO-6bITOBbLIX YCTOBUIA.

2.5. Pa3amep nnaTbl, B3MMAEMOIi ¢ 3asiBUTENSA NMPU NPeAoCTaBNeHUN
MYHULMNANbHOMK YCNyrn n cnocobbl ee B3MMaHUS.

MyHUUMNanbHas ycnyra npefocTaBnseTcs 6ecnnatHo,

2.6. TMokasaTenn [JOCTYMHOCTU W Ka4yecTBa MNpPeAoCTaBNEHUA MYHUUUNANbHOM
ycnyru

[MokasaTenamun fOCTYNHOCTU NpefocTaB/ieHns MyHVILU/II'I&I'IbHOVI YCNyrun AaBnAvTCA:

- BO3MOXXHOCTb MOMYYEHUS UHPOPMALMM O MOPSAAKE OKa3aHUSA MYHMLUMNaNbHON ycnyru
nyTemM WHAUBUAYANbHOTO U NYBANYHOTO MH(POPMUPOBAHUS;

yAOOHbIA  rpaduk  paboTbl  OpraHa, OCYLIECTBAALIEr0O  MNpeAoCTaB/EHUE
MYHWULUMNAaNbHOI YyCnyru;

y4o6HOe  TeppuTOopuManbHOE  pPacnofiokKeHWe’  opraHa,  OCYLLECTBASIOLLErO
npefocTaBneHne MyHULUNANbHON YCiyru.

Moka3aTeNs MM KayecTBa NpeAoCTaBNeHUS MYHULUNANbHOI YCNYTn ABNSIOTCA:
- C06N0iEHNSI CPOKOB NPEA0CTaBNEHMS MYHULMNANBLHONR yCnyru;

- OTCYTCTBME Xanob Ha aercTBua (6e34eincTBume), peleHns, NPUHATbie AGMUHUCTPALNIA,
y4acTBYIOLWMMY B NPeAOCTaBNEHUN MYHULUNANBHOW YCNyTi;



- cobntogeHne TpeboBaHMIA KOMMDOPTHOCTU K MecTaM'mpeAocTaB/eHNs MYHMLUUNANbHOW
ycnyru.

3. AAMUHUCTpaTUBHbIE NpoLesypsbl

3.1. OnucaHne  nocnefoBaTelbHOCTU *  felicTBUIA npu npesocTaBeHUN
MYHULMUNANbHOR ycnyru.

OnucaHve  NOCNeOBaTENIbHOCTM  MPOXOXAEHWA  Npouefypbl  NpejoCcTaBneHUs
MYHWULMNANbHON YCNyrn NpeacTaBaeHo B 6/10K-cxeMe (MpunoxeHne No 2 K pernameHTy).

MpegocTaBneHre  MYHULMUMNANbHON  ycnyrm  BKAO4YaeTB  cebs  cnepyrolyume
afMUHNCTPATUBHbIE MPOLEAYpbI:

- MEPBWYHbLIA NPUEM W perucTpayms 3asaBfeHUs ¢ NPUNOXKEHNEM AOKYMEHTOB;

- opraHu3auus 1 NpoBefieHNe C Bble3[J0M Ha MECTO 06C/eloBaHUS XUMMNLLHO-6bITOBbIX
YCNOBWIA 3aBUTENS;

- ohbopMNeHNE 1 Bblgaya akTa 06Cnea0BaHNSA XUANLLHO-6bITOBbIX YCNOBUIA.

3.2. MNpunem n perucTpaynsa 3asBreHns

3.2.1 OcHoBaHveM [ANA Havana aAMUHUCTPATUBHON Npoueaypbl ABNAETCS MUCbMEHHOE

obpallieHne 3aaBUTeNs B afMWHUCTPALMIO C MPUIOXKEHWEM [OKYMEHTOB, MPeayCMOTPEHHbIX'
NYHKTOM 2.3 pernaMmeHTa.

3.2.2 ObpalleHne 3aaBUTENS AO/MKHO OCYLLECTBAATLCA IMYHO, NMOO YNONHOMOYEHHbIM
NIMLOM MPU HaNMuumM Hagnexalle opopMIEHHbIX LJOKYMEHTOB.

3.2.3 Mpuem 3asBUTENEN ANA NPUMEMa N perncTpaunum LOKYMEHTOB OCYLLECTBASETCA
no agpecy: Mpkytckasa 06nactb, YCTb-UAMMCKINIA paitoH, p.n. XXenesHoA40pOXHbIN, yN. JIEHUHa,
4. 68. JOoKymMeHTbl NOAAlTCA Ha WMA rnaBbl  agMUHUCTpauum >KenesHOLOPOXHOro
MYHMULMNANLHOTo 06pa3oBaHus (ganee - rnaea agMUHUCTPaLUN):

- B NPMEMHYI0 agMUHUCTpaL MM XKenesHoL40p0oXHOro MyHMLMNanbHOro 06pa3oBaHus;

- MOYTOBbIM OTMPAaBJEHWEM C OOBABMEHHOW LEHHOCTbIO MNpPU  €ro  Mepechike,
npesBapuTeNnbHO 3aBEPEHHbIE HOTapUasbHO.

3.2.4 NIHCNeKTOp N0 KOHTPO/I 3a UCMONHEHUEM MOPYYEHWUIA, OCYLLEeCTBASIOWMNIA Nprem

AOKYMEHTOB, YCTaHaB/IMBAeT /IMYHOCTb 3asaBUTENs, MPOBEPAS [LOKYMEHT, YAOCTOBEPSIOLY Ui
NINYHOCTb.

3.2.5 B xoge npviema [OKYMEHTOB WMHCMNEKTOP MO KOHTPO/O OCYLLEcTBASET NPOBepKy
npeAcTaBfieHHbIX JOKYMEHTOB:

- Ha nNpaBWNbHOCTL 3amnofiHeHNsa 3asBneHus;
- Ha Haan4dume npunaraembiX K 3aaBneHnto NOKYMEHTOB.

3.2.6 Mpn  ycTaHOBNeHWM  (haKTOB  OTCYTCTBMA HE0OXO0AMMbIX  AOKYMEHTOB,
HEeCOOTBETCTBMUA MpefCTaB/IeHHbIX AOKYMEHTOB YCTaHOB/IEHHbIM TPe60BaHWSAM, WMHCMEKTOP Mo
KOHTPO/O, YBeAOM/AET 3afBUTENS O HaIMuyuy MPenAaTCTBUI ANA AanbHElWLWeid perucrpauyum,
00bACHAET COfepXaHWe BbISIBIEHHbIX HEAOCTAaTKOB B MNPeACTaBNEHHbIX [AOKYMEHTax W
npegnaraet NPUHATbL MePbl MO MX YCTPaHEHUIO.

3.2.7 PerucTpauus [OKYMEHTOB OCYLLIECTB/ASETCA MHCMEKTOPOM MO KOHTPOM B [eHb
o6palleHns 3asaBUTENS C 3asBNEHNEM C NOCAeAYOLIUM NPeACTaB/EHNEM FNaBe afMUHUCTPaLUN.



[Hem peructpauum ob6paweHns (3asBneHUs € MPUIOXKEHUAMU) SBNSeTCH [LeHb ero
NOCTYN/IEHNS B YNONHOMOUYEHHbIW opraH (4o 16-00). Mpu nocTynneHnn obpauieHus (3asBneHus
C NpunoXenmsamu) nocne 16-00 ero perncrpayms NPOUCXOANT CAeaYHLLUM PabouYnM JHEM.

MakcumMasbHOe BpeMs MNpuemMa 3asBfieHUS W npunaraemblX K Hemy AOKYMEHTOB MNpwu
NNYHOM obpaLleHnn 3aaBUTeNA He npesbiwaeT 10 MUHYT.

3.2.8 CopmunpoBaHHbIA NakeT AOKYMEHTOB C pe30oLUueil, MNPOCTaBAEHHON Ha

3adaBNeHNN rnaBoii agMUHUCTPaunn, noctynaet Ha -UCNOJIHEHWE  YNOJ/IHOMOYEHHOMY
cneunanncry.

3.2.9 MaKkcuMmanbHbll  CPpOK WUCMOMHEHMA' AaHHOW aAMUWUHUCTPATUBHOW npoueaypsl
COCTaBNSAET OfMH [eHb CO AHS perucTpaymm nocTynuBLIErO 3a8BNEHUS.

3.3. OpraHusaumnsa v npoBefeHNe C Bble3gOM Ha MeCTO 06C/efoBaHUA XUNNLLHO-
ObITOBbIX YC/I0OBUI 3aABUTENS.

3.3.1. OcHoBaHMeM AN Havana agMWUHUCTPATUBHOW NpoLefypbl ABAAETCA NOCTYMNaeHue
3aAB/IeHNA W npunaraemblX AOKYMEHTOB K YMO/NHOMOYEHHOMY ChneuuanncTty agMuHucTpauum.
Cneumanuct AOBOAMT [0 CBefleHWUA MeXBeLOMCTBEHHON KOMUCCUM UH(POPMALUIO O NPOBeAeHNN
akTa 06cnefoBaHNA XUNNLLHO-6bITOBLIX YC/I0BUIA 3a8BUTENA.

3.3.2. Komuceus agMUHUCTPaLMN C Bble3JOM Ha MEeCTO 06CNeAyT XUNNLLHO-6bITOBbIE
YCNOBUA TpaxKjaH.

CpoK ncnonHeHuns - B TeveHune 10 aHeid.

3.4. OhopmneHne 1 Bbifada aKTa 06cnefoBaHnNs XXUNNLLHO-0bITOBbIX YCNOBWIA.

3.4.1. OcHOBaHMEM ANs Hayana agMUHUCTPATUBHON npoueaypbl SBASETCA MONy4vYeHue'

cneynanucToM agMUHUCTPaLMM  3aKNHUYEHUS MEXBEAOMCTBEHHOW KOMMUCCUM [ANA  OLEHKM
YKWUMbIX MOMELLEHWIA.

3.4.2. CneumnanncT agMUHUCTPaALMN B TeYEHMEe OHOro paboyero AHS PEerucTpupyer akT
ob6cnefoBaHMsA B XXypHase yyéta M No UMeKLWMMcs B 3asB/ieHUM TeneoHam MHQopMupyet

rpaxgaH O Heo6XoAMMOCTM MNOAYUYUTb aKT 06CnefoBaHWUS WAW  HanpaBnseT MNucbMa C
yBelOM/IEHNEM O BPYUEHUMU.

3.4.3. Cneyunanuct agMnUHMUCTPaL MM BbIAAET akT 06cnefoBaHNA rpaxgaHam nog pocnuch
B XXYypHasie Bblgaun.

4. MopafoK 1 hopMbl KOHTPO/IA 3a NPeAoCTaBAeHUEM MYHULMMANbHOW YCyru

4.1. TeKywmnii  KOHTPOAb 32  COOMKOAEHWEM  MNOCNe[0BaTeNlbHOCTU  AeNCTBUA,
onpeAeNneHHbIX afMUHUCTPATUBHLIMK NpoLeAypaMu MO NPefOCTaBNEHNIO YCAYTU, U NPUHATUEM
peLleHnii cneynanncTamm ocyLwecTBNAETCA UX HEMOCPEACTBEHHLIM PYKOBOAUTENEM.

4.2. CneymanncTt HeceT OTBETCTBEHHOCTb 3a MOJIHOTY, FPAMOTHOCTb W AOCTYMHOCTb
NPOBEAEHHOIO0 KOHCY/bTUPOBaHMS, cobnoaeHmne TpeboBaHUi K cocTaBy
AOKYMEHTOB, MPaBUbHOCTb UX OPOPM/IEHNA U BbINOMIHEHUSA NPOLEAYP MO UX MPUEMY.

4.3. OTBETCTBEHHOCTb CNeLMnanncTa 3aKpensgeTcs ero A0MKHOCTHOW MHCTPYKLUMEN.

4.4. TeKywmnini KOHTPONb OCYLLECTBASETCA NYTEM MNPOBeAEHUS HENOCPeACTBEHHbIM
PYKOBOAMTENIEM NPOBEPOK CO6MOAEHUSA U UCMONHEHUS CNEeLManncToM NOJIOXEHUN HACTOALLEro
PernameHTa, HOpMaTUBHbLIX NMPaBOBbIX LOKYMEHTOB, BbIB/EHMNE M YCTPaHeHMe HapyLleHWid npas
3aaBMTENE, pacCMOTpeHue, MPUHATME B Npefenax KOMMETEHUMW peleHnidi 1M NOAroTOBKY
OTBETOB Ha oObpauweHus 3asBUTeNel, cogepXawmx Xanobbl Ha peweHns, [eicTBUs
(6e3peiicTBME) AOMKHOCTHLIX NNL. TeKywWUiA KOHTPOSb OCYLLECTBASAETCA HenoCcpefACTBEHHO B
X0fe npefoCTaBNeHUSA YCYTH.



4.5. Mo pe3ynbTataM MPOBeAEHHbIX MPOBEPOK, B CAy4yae BbIABMIEHUSA HapyLlleHWl npas
3afBUTeNe,  OCYLeCTBNAeTCA  MPUBNAEYEHWEe  BUHOBHbIX UL K AWCLUMINHAPHOW
OTBETCTBEHHOCTW.

4.6. MNMpoBepkn MOryT ObiTb MNNAHOBLIMW W BHeEMAaHoBbIMW. [1pn nNpoBepke MOryT
paccmaTpuBaTbCA BCe BOMPOCHI, CBfA3aHHbIE C MPefoCTaBleHWEM MYHULUNANbHOW YCNyru
(KoMMieKCHble MPOBEPKW), WAM OTAeNbHble BOMPOCHI (TemaTuyeckue nposepku). lMposepka
NnpoBoAMTCA B 0653aTe/IbHOM MOpPsALKe NOo obpalleHUto 3aaBUTeNS.

5. Mopsagok obxanosaHuA aencTeus (6e3neicTBUA)-U peLLEHNI, OCyLLLeCTBASEMbIX
(NMPUHATBIX) B X04e NpejocTaBNeHNA MyHULUNANbHON yCnyru

5.1 3asBMTeNnn MMEIOT NpaBo Ha 06)anoBaHue AelcTBuiA (6e3eiicTBMA) LOMKHOCTHbLIX
AN, a TaKke MPUHUMAEMbIX PpeLleHuidi MNpu NpeaoCcTaBNeHUM MYHWULMNaNnbHOW ycnyrm Ha
OCHOBaHUWN HaCTOALLEro afMWHUCTPATUBHOIO perjnamMeHTa B 4OoCyAe6HOM 1 cyfe6HOM nopsiake.

5.2 MNMpeameTom AoCcyaebHOro 06)kanoBaHWUA ABNAAKOTCA N0Oble geincTema (6esgelicTeue)
M PEeLWeHNs [AOMKHOCTHLIX /NiML, OCYyUWecTBAseMble (MPUHUMaeMble) MpPU MpPeaoCcTaBNeHUN
MYHULMNanbHOW yCNyru, N0 MHEHUIO 3asBUTENs, Hapyllalwwue ero npasa, CB0O6OAbI W
3aKOHHble MHTepecbl. 3asBUTENb MOXET 06paTUTbCA C Xanoboi, B TOM 4MC/e B CNefYyHLLMX
cny4vasx:

1) HapylleHne  cpoka  perucTpauyuu  3anpoca  3asBUTENss O  MpPeAocTaBeHUw
MYHULMNANbHOW ycnyru;

2) HapylleHWe cpoka NpeAoCTaBNeHNS MYHULUNABLHONR yCnyru;

3) Tpe6oBaHMe y 3asBUTENS [AOKYMEHTOB, He MPeAyCMOTPEHHbIX HOPMAaTUBHbIMU
NpaBOBbIMI aKTamy Poccuiickoit degepaunn, HOPMaTUBHBIMU MPABOBLIMU aKTaMUu Cy6bEKTOB
Poccuiickoii ®efepalmmn, MyHULUNANbHLIMY NPABOBLIMY aKTaMy AN MyHULUNANbHOR yCcnyru;

4) 0TKa3 B MNpueMe [AOKYMEHTOB, MpefOCTaBNeHWe KOTOPbIX MNPeAyCMOTPEHO
HOPMaTUBHLIMU MPaBOBbLIMW akTaMu Poccuiickoli degepaunn, HOPMATUBHLIMW MNPABOBLIMU
akTaMu cy6bekToB Poccuiickoil ®epepauny, MyHMUMNANAbHBIMW MPaBOBbIMY aKTaMu Ans
npeAoCcTaBNeHNS MyHULMNANbHOI YCNYTK, Y 3a89BUTENS;

5) 0TKa3 B MNpefoOCTaBM€HWM MYHUUMUMNANbHOW YCAYrK, ecnim OCHOBaHMS OTKasa He
npeaycMoTpeHbl (eaepanbHbIMKU 3aKOHAMU W MPUHATLIMKA B COOTBETCTBUM C HUMU WUHbBIMM
HOPMaTUBHLIMU MPaBOBbLIMU akTaMu Poccuiickoli degepaymm, HOPMATUBHLIMU MPaBOBbIMY
akTamu cy6bekToB Poccuiickoii ®epepaumm, MyHULUNANbHBIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHMe C 3afBUTENS NPU NPeAOCTaBNEHUM MYHULMNANbHON yCAYyrn nnatbl, He
npeaycMOTPEHHON  HOPMATMBHbLIMW  MNpaBOBbIMKM  akTamu  Poccuiickoin  depgepaumu,

HOPMaTMBHbIMM MPaBOBbIMU aKTaMU Cy6beKTOB Poccuiickoii ®epepauynmn, MyHULMNaNbHbIMK
NpPaBOBbIMW aKTamu;

7) 0TKa3 opraHa, NpPeAoCTaBNAOWEro MYHULUMNANbHYK YCAyry, AO/MKHOCTHOrO fmua
opraHa, NpefoCTaBMSOLIEr0 MyHUUUNANbHYO YCAYry, B UCMpPaBAeHUN AONYLEHHbIX One4YaToK
M OWMOBOK B BbllaHHbIX B pe3yfbTaTe MYHMLUMMNaNbHOW YCNyrn AOKyMeHTax NMbo HapylleHue
YCTaHOBJ/IEHHOTO CPOKa TaKUX UCMpPaBAeHMWIA.

5.3.06wume TpeboBaHUA K NOPAAKY Nojayvyn U pacCMOTPEHMA Xanobbl

5.3.1. )Kanoba nogaetcs B NUCbMEHHON opmMe Ha ByMaXHOM HOCMTeNe B ajpec rnasbl

afiMUHUCTPaLMN  XKenesHOAOPOXXHOr0  MYHUUMMNanbHOro  06pa3oBaHWMs  Ha  AeicTBUS
(6e3aeiicTBME) MOAUNHEHHBIX EMY AO/MKHOCTHBIX UL,

5.3.2. )Kano6bl Ha pelweHWs, MNPUHATbIE [N1aBO agMUHMCTpaUMM nojalTcs B
BbILIECTOAWMIA opraH (npu ero Hanuumu) nubo B Clyyae ero OTCYTCTBMUS paccMaTpuUBarOTCs
HenocpeACTBEHHO PYKOBOAWTENEM OpraHa, MNpefoCTaBNAOWEr0 rOCYAapCTBEHHY YCAyry,
nn6o opraHa, NpPefoCTaBAAOWEr0 MyHULUNANbHYO YCAYTY.



5.3.3. )XXano6a MOXeT ObITb HanpaeneHa MO MOYTe, 4Yepe3 MHOTFOMYHKLUMOHANbHbI
LLEeHTP, C WCMNONb30BAHMEM WH(POPMALMOHHO-TENEKOMMYHMKALUNOHHOK ceTu "MHTepHeT",
ojmumanbHOro calta opraHa, MpPeLOCTaB/AIOLWEr0 TOCYAAapPCTBEHHYIO YCyry, OpraHa,
NnpefoCTaBMAKLWErN0  MYHULMNANLHYIO  YCNyry, eAWHOro noprtasa rocyfapCTBEHHbIX W
MYHUUUNANbHBLIX YCAYr NM60 PernoHanbHOro noprana rocyfapCTBeHHbIX U MYyHULMUNANbHbIX
YCNyr, a TakKe MOXET ObITb NMPUHATA NPU IMYHOM NPUEMe 3aiBUTENSA.

5.3.4. )Kanoba fo/mKHa cogepxarts:

1) HaumeHOBaHMe OTAena agMWUHUCTPaUUKU, NPefOCTaBAAKLWErO0 MYHULMNANbHYHO
yCcnyry, AO/MKHOCTHOrO fnuua OTAena, NpeAocTaBAAOLWIEro MYHUUMNANbHYH YCayry, nnéo
MYHULMNANbHOTO CAY>alllero, peweHns 1 aeincteuns (6e3neiicTemMe) KOTOPbIX 06XanyTCs;

2) amunuio, uMMA. oT4yecTBO (MocnefgHee - MNPU  HaAnyMKW), CBEAEHUA O MecTe
XUTeNbCTBa 3asaBUTENA - (uM3nyeckoro nuua nMbo HaMMeHOBaHWe, CBELEHWS O MecTe
HaxoX[eHns 3adaBUTeNs - HOPUANYECKOTO /MuUa* a TakXe HOMep (HOMepa) KOHTaKTHOro'

TenegoHa, agpec (agpeca) 3/IEKTPOHHOW NOYTbI (MPU HANU4YMK) U NOYTOBLIN agpec, N0 KOTOPbIM
[O/HKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefeHusa 06 o6xanyembiX pelleHuax u - gencteuax (6esgenctsmm) oTtgena
afMUHMCTpaLMK, NpefoCTaBAAOWEr0  MYHWUWMaNbHY  YCAyry, [AO/MKHOCTHOrO  fvua
NpefoCTaBNAOLLEr0 MyHULNNANbHYO YCAYTY, NM60 MYHMULMNANbHOTO CYyXallero;

4) [0BOAbl, HA OCHOBAHWM KOTOPbIX 3asBUTENb He COFNaceH C PelleHWeM U AeiicTBMEM
(6e3peiicTBMeM) oTAena agMUHUCTpaLUKM, MPeAoCTaBAAOWEr0 MyHUUMNANbHYO YCAyry,
AO/MKHOCTHOTrO Nnua oTAena afMWUHUCTPaLMK, NPeAoCTaBASOWEro MYHUUUNaNbHY YCayry,
MYHUUMNANbHOTO CAyXallero. 3asBUTeneM MOryT 6biTb MpeAcTaBNeHbl AOKYMEHTbl (Npu
Hanuuum), NOATBepPXAatoL e A0BOAbI 3aABUTENS, TNOO NX KOMUW.

5.3.5. XXanob6a, noctynuBwas B agMUHUCTPaALMIO  NOANEXMUT  PacCMOTPEHUID
[OO/HKHOCTHBIM /INLOM, HafeneHHbIM MOSTHOMOYMAMY MO PacCMOTPEHMIO Xanob. B TeuyeHue
nAaTHaguaTu pabouymx AHeil co AHA ee perncrpauuu, a B ciydae 06)XKanoBaHMs OTKasa OTAena
aAMUHUCTPaLMK, MPefoCTaBNAOLWEro MYHULMUNANbHYIO YCNyry, AO/DKHOCTHOrO /nunua oTAena
aAMUHUCTpaLMn, MNpefoCTaBAAIOWEr0 MYHUUUNANbHYKO YCAyry, B TMNPUEMe [AOKYMEHTOB Y
3asBuUTENs NM6GO B UCMPABNEHMMN AOMYLLEHHbIX OMeYaToOK U OWKNGOK UNK B Cnyyae 06XanosaHus
HapyLleHWs YyCTaHOBNEHHOr0 CPOKa TakKMX UCMNpaB/ieHni - B TeYeHUe naTn paboymnx LHel co AHA
ee perucrpauuu, ynosHOMOYEeHHOe /ULO 0653aHO pPacCMOTPeTb >anoby W HanpaBwTb,
3afBUTENIl0 B TMUCbMEHHOW (hOpMe W MO >KEeNaHU 3afBUTENSA B 3NIEKTPOHHON dopme
MOTMBMPOBAHHbIN OTBET O pe3y/ibTaTax PaCCMOTPEHMUSA >Kanobbl.

5.3.6. Pe3ynbTaTOM pacCMOTPeHUA >Kanobbl MOXET ObITb:

1) yaoBneTBOpeHMe Xanobbl, B TOM yucne B (opmMe OTMeHbl MPUHSATOTO PeLleHus,
“cnpaBneHns AONYLWEHHbIX OTAeNOM afMWUHUCTpaLUN, NpefoCTaBAAOWMM MYHULMNANbHYHO
ycnyry, one4yaTok M OWMWGOK B BbIJaHHbIX B pe3ynbTaTe MNpefoCTaBleHUS MYHWLMNANbHOW
yCnyru [OKYMeHTax, BO3BpaTa 3asBUTEN0 [JEHEXHbIX CPEACTB, B3MMaHME KOTOPbIX He
npesycCMOTPEHO HOPMATUBHbLIMW NMPaBOBbIMU akTamu Poccuiickoii degepauun, HOPMaTUBHbIMM
MpaBOBbIMM aKTaMy Cy6bLEKTOB Poccuiickoii ®epepaunnr MyHULUNANbHBIMU  NPaBOBbIMY
aKTaMu, a TakXXe B UHbIX (hopMax;

2) 0TKa3 B Y/J0B/IETBOPEHMNM XKanoobl.

5.3.7. B cnydyae ycTaHOB/IeHUA B XOfe MWW MO pe3y/nbTaTaM PacCMOTPEHUs >Kanoobbl
NMPM3HAKoOB coCTaBa aAMWHWUCTPATUBHOIO MPaBOHAaPYLUEHUA WA NPECTYNNEHUSA LOMKHOCTHOe
NNLO, HafleNeHHoe NOSIHOMOYMAMUN MO PacCMOTPEHUIO >Kanob B COOTBETCTBMM C MYyHKTOM 5.3.1
HaCTOALWEro pernameHTa, Hes3aMeA/INTe/IbHO HanpasfeT MMelULMecs MaTepuanbl B OpraHbl
MpoKypaTtypsbl.

5.4. OCHOBaHUAMW /1A OTKasza B PacCMOTPeHUU TMUCbMEHHOIW anobbl 3asBuTeNs
ABNAKOTCA:



- OTCYTCTBME B MWUCbMEHHONM >anobe amMuaMm W MNOYTOBOrO ajpeca 3asaBuTens, Mo
KOTOPOMY [0/DKeH ObITb Hanpas/ieH OTBET;

- Hanmume B TMWUCbMEHHOI anobe 06)anoBaHWs CcyAebHOro peweHus. Takoe

obpalleHne BO3BpaLLaeTCs 3afABMTENI0 C pa3bsCHEHMEM nopsAKa 006)anoBaHMA CyAebHOro
peLleHuns;

- HanMuMe B MUCbMEHHOW >Kanobe HeueH3YypHbIX NM60 OCKOPOUTENbHbIX BblIPaXEHWIA,
Yrpo3bl XW3HU, 300POBbH U MMYLLECTBY AO/MKHOCTHOIO /IMLA, & TAKXEe Y/IEHOB ero CEMbH;

- HEBO3MOXHOCTb MPOYTEHUS TEKCTa MUCbMEHHOW Xanobbl. B cnyyae ecnim npoyuTeHuto

noafaétcs aMuans 1 NOYTOBbIV afpec 3asBUTENS, eMy CO06LLAeTCA O JaHHO NMPUYMHE 0TKasa
B PAaCCMOTPEHUN;

- HanuMume B MUCbMEHHOW anobe BOMPOCAa, Ha KOTOPbIA 3asBUTEN0 MHOFOKpPaTHO
[aBaiCb MUCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3W C paHee HanpaBnseMbIMU Xanobamu (npu
OTCYTCTBUW B XKasiobe HOBbIX LOBOLOB WU 0OCTOATENLCTB).

5.5. Cype6Hoe o6xanoBaHue felicTBuil (6e34eiACTBUA) LO/MKHOCTHbLIX fiML, a Takxke
NPYHMMaeMbIX pewWweHnii Npyu  NpPefoCTaBfeHUN MYHULUNANbHOW YCAYrM Ha OCHOBaHUWU
HaCcTOALLEro afMWHUCTPATMBHOIO pernamMeHTa OCYLLECTBNAETCS 3asBUTENeM B NOpsaKe W B
CPOKW.  YCTAHOB/EHHbIE paXgaHCKMM  MpoueccyanbHbIM — KOAEKCOM  PoccuiicKoli
degepaymnmn. paxgaHCKUM KofeKcom Poccuitickoin depepaunu.

6. TpeboBaHUA K opraHusauuu nNpeaocTaBNeHNA MYHULUNANbHOW YCAYTrn B
31eKTPOHHOI hopme

6.1. MNMpepgocTtaBneHne B YCTAHOBNEHHOM MOpsAfAKe WHQOpPMaUMKU  3asBUTENSM U
obecrneyeHne pocTyna 3asBUTeNlel K CBEAEHUSM O TOCYAAPCTBEHHbIX W MYHULUMMA/bHbIX
ycnyrax.

6.1.1. 3adABMUTENb UMEET NpPaBO Ha NMpefocTaB/ieHWe MHpopMaLMn N 4OCTYN K CBeAEHUAM
0060 BCex TpeboBaHMSAX MPeAOCTaBNEHUS MYHULUMANbHOI YCNYTK;

6.1.2. ns nonyyeHMs HeOOXOAUMON 3asBUTENt0 MH(OpMauMM O MpesocTaBNeHUN
MYHULUNANbHON YCAYrn B 3NEKTPOHHOM BUAeE, 3afBUTEN0 HEOOXOAMMO OTMPaBWUTb 3anpoc B
3NeKTPOHHOW hopme no agpecy: adm-jd-mo@ mail.ru.

6.1.3. PaccmMOoTpeHne 3ampoca W CPOKM ero  MCMOJIHEHUA  OCYLLECTBASAKTCA B
COOTBETCTBUM C HACTOALWMM pernameHTOM.

6.2. Mony4eHne 3asBUTENEM CBEEHWI O XO/€e BbIMOMHEHMA 3anpoca O NPeAoCTaB/EHUN
rocyfapCTBeHHON MW MYHULMUNANbHOW YCNYru.

6.2.1. 3adABUTENb MMEET NPaBO Ha MoJly4YeHMe B 3NEKTPOHHOM BUAe MHGOpMaUUM O Xone
BbIMO/IHEHUS 3anpoca 0 NpefoCTaBNeHUN roCyAapCTBEHHOW UM MYHUUUNANIbHOW YCNYTH;

6.2.2. Ana nony4yeHUss HEOOXOAMMOWN 3afABUTENHD MHGOpPMaUMU O XOAe BbIMOMHEHUSA
3anpoca O MpeAoCTaBNEeHUW MYHUUUNANbHON YCAyrMn B 3NEKTPOHHOM BuUAe, 3afBUTENIO
Heo6Xxo4MMO Mpu nojadve 3asBNeHUsA O MPefoCTaBNEeHUM MYHULMNANLHOW YCNYrun, yKa3aTb CBOe
TpeboBaHMe Ha MOMyyYeHUU UHDoOpMaLUM O Xofe MpefocTaBleHUs MYHULUNANbHON yCcnyru, a
TakXe agpec 3MeKTPOHHON NOoYThbl, MO KOTOPOMY OyAeT HanpaBnsTbCA Tpebyemas nHhopmayums.
B atom cnyyae umHgopmaumsa 6yneT HanpaBnATbCSA 3af9BUTENO AO/DKHOCTHBLIM /INLOM, OTAena-
agMUHUCTpaLMM NPefoCTaBNAOLWEr0 MYHULMUNANLHYIO YCAYTY, N0 YKa3aHHOMY B 3afBNEHUU
afpecy 3NeKTPOHHOW MNoYTbl, MO Mepe WCMONHEHUA ONpeAeneHHbIX CTaguii npepocTaBieHUs
MYHULUUNANbHOW YCNYrW, yKasaHHbIX B pas3fene 3 HacTOAWEro pernaMeHTa, He MO3AHee AHA
CNefytoLLero 3a AHeM OKOHYaHUSA OnpejesieHHON CTafnu.

6.2.3. lns nony4yeHnMs pa3oBbiX OTBETOB 0 X04e MpPeAoCTaBfAEHUA MYHULMUNANbHOWR
yCcnyru 3asBuTento Heo6XOAMMO OTNPaBWUTb 3anpoc B 3N1EKTPOHHON ¢opme no agpecy: adm-jd-
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6.2.4. OTBeT Ha 3anpoc 0 Xo4e NpefoCTaBNeHUS MYHMLMNANbHOW YCAyru HanpasnseTcs'
B afjpec  3adBuTens LOMKHOCTHbIM ~ fIALOM  agMWHMUCTpALWUK,  NpPefoCTaBfAOLLEero

MYHULMNANbHY YCNyry B CPOK He TO03f4Hee [HA CHefyloLWero 3a [HEM MONYyYeHUs
3NEeKTPOHHOrO 3anpoca.

6.3. Mogaya  3asBMTENEM  JOKYMEHTOB,  HEO6XOAUMbIX  ANd  NpPeaocTaBNeHus
roCyflapCTBEHHOW  WMAM  MYHUUWMANbHOW  yCcnyru, W nNpuemM TaKUX [JOKYMEHTOB, C
MCNONb30BaHMEM WMH(OPMALMOHHO-TEXHONOMMYECKO/ U KOMMYHUKALMOHHOW MH(PACTPYKTYpbl,

B TOM uuCNe efWHOr0 nopTana roCYAapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr u (unm)
PErvoHanbHbIX MOPTaNoB rocyAapCTBEHHbIX N MyHMULMNANbHbBIX YCAYT.

6.3.1. 3asBUTENb MMEET NPaBO HanmpaBUTb CBOE OOpallleHMe MO 3NeKTPOHHOI nouTte, ANs
3TOro OH (opMupyeT ob6palleHne Ha WMA TNaBbl  agMUHUCTpPauumM XKenesHOLOPOXXHOrO
MYHULUMNANLHOro 06pa3oBaHMA B COOTBETCTBUM C TPebGOBAHUAMMU HACTOALLEr0 perfameHTa u
HanpasnseT ero no agpecy: adni-jd-mo@ mail.ru . LJOKyMeHTbl, yKa3aHHble B M.2.3, HACTOSALLErO
pernameHTa nNpuKnagbiBaloTCsA B BUAe (hOTOKONMUIA (CKAHNMPOBAHHbLIX 4OKYMEHTOB).

6.3.2. Perucrpauus, 3adBneHus, paccMOTpeHne  ocyLlecTBNdeTcd  aHa/lorMyHo
3adB/IEHNI0, NOCTYNWBLUEMY B MUCbMEHHOM BUfAE, C Y4eTOM BCex TpeboBaHMI HaCTOALLEro
pernamMmeHTa.

6.3.3. lOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a OKa3aHWe MYyHMUWNanbHOW ycnyru B
TeueHWe 1 AHA C MOMEHTA FOTOBHOCTWU [OKYMEHTOB, HamnpaBiseT MO 31eKTPOHHOMY afpecy,
YKa3aHHOMY 3asaBuUTeneM, MHGOpPMaL M0 0 AaTe BPEMEHMW Bblgauu NOLATOTOB/IEHHbIX LJOKYMEHTOB.

6.3.4. na nony4yeHus 3anpallivBaemMbiX [OKYMEHTOB, 3asiBUTEN0 He0OX0AMMO B [€Hb
nofyyeHnss [OKYMEHTOB MpPefoCTaBUTb MNOAJMHHUKA [LOKYMEHTOB YKas3aHHbIX B n. 2.3.
HACTOALLEro pernameHTa.

[Mnasa
agMUHMCTpaumm >KenesHog0poXHOro
MYHULMNaNbHOro o6pasoBaHums T.E. MupoLwHuK
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MpunoxeHne Nel

K aAMUHNCTPATUBHOMY pernameHTy

npefoCTaBNeHNEe MYHULUNAbHOW yCNyrn

«Bblgaya akTa 06cnefoBaHNA XUINLWHO-6bITOBLIX YCNOBUI»

naBe afMUHUCTpaLun XXenesHoLopPOXKHOT0o
MYHWULMNaNbHOTO 06pa3oBaHus

MwupowHuk T.E.
oT

(¢.1.0))

NMoOYTOBbIV agpec:

TeneoHy

3asaBsieHne

MpoLly NpoBecTU 06Cnef0BaHNE XUNNLLHO-6bITOBbIX YCNOBUIA

(Knnot nomeLLeHns)

pacnosioXKeHHOTOo Mo agpecy:

(ykasaTb agpec)

1 BblaTb COOTBETCTBYIOLW NI aKT 0 pe3ynbTaTax 06cnefoBaHus ans

(yKasatb NpuumnHy, No KOTOPOM Heo6xoaumo MPOBECTW 06CNef0BaHME XUNNLLHO-bbITOBbIX YCNOBUIA)

WNH(popmaumio rotoB nonyyunTb (NOCTaBUTb /ILO60I 3HAK B HY)XXHOM KBagpare):

NINYHO Ha PYKW;

Mo NMoYTe Ha yKas3aHHbIi B 3asBNeHUN afpec;

Aata

noAnuch



MpunoxeHne Ne 2

K aAMWHUCTPATUBHOMY pernameHTy

npeAocTaBneHNe MyHULUNANbHOW YCNYTW

«Bblgaya akTa 06cnefoBaHns XXUNNLHO-ObITOBLIX YC0BUIN»

BNok-cxema nocnefoBaTeslbHOCTY AeiCTBUIA
NPy NpefoCTaBNEHUN MyHULUNANLHOW YCnyru

1

OpraHusaymsa n npoBegeHne ¢
Bble340M Ha MecTo 06cnefoBaHuUA
XUNNLLHO-6bITOBbIX YCNOBUI
3afBuUTeNA

1

OdopMmneHne 1 Bblfaya akTa
06cnefoBaHUS XNUNNLWHO-0bITOBbLIX
YCNoBUiA



