POCCUNCKAA ®EJEPALNSA
NpKyTcKas 06nacTb
YcTb-num''ckuii panoH
>KenesHogopoXXHOe MyHMLMNanbHoe 06pa3oBaHme

AOMUHUCTPALMA

MOCTAHOBJ/TEHWE

or /4 P} NCI&T, Ne J.S

p.n. >XenesHoA0POXKHbIN

06 yTBEPXAEHNN afMUHUCTPATUBHOIO pernaMmeHTa
npejocTaB/ieHUss MyHULMUNaNbHON ycnyrn «OhopmieHue
CnpaBKW 0 NOATBEPXAEHMWN (haKTa MPOXMBAHUS FpaxXaaHMHa
B paiioHax KpaiiHero CeBepa 3apermcTpmMpoBaHHOro no

MecCTy XMTenbcTBa B XKenesHogopoXHOM MyHULMNanbHOM 06pa3oBaHnm»

B uenax nosbileHWA TpebOBaHUN K KayecTBY W [OCTYNMHOCTU nNpefoCTaBNeHUs
MyHuuunansHon ycnyru «OdgopmMneHne cnpaBku O MNOATBEPXAEHUWM (aKTa MNPOXMUBAHUA
rpaxgaHuHa B parioHax KpaiHero Cesepa 3aperMcTpvpoBaHHOro Mo MeCTY >XWUTeNbCTBa B
YKenesHo0POXXHOM MYyHUUMNANbHOM 00pa3oBaHMM» B aAMUHUCTPauuu >KenesHoZopOoXHOro
MYHMLUNANLHOTo 06pa3oBaHus, PyKOBOACTBYACL Peflepa/ibHbIMU 3aKOHamMK: OT 6 okTA6psa 2003
rona Ne 131-®3 «O6 o06wWux npuHUMNAxX opraHu3aunmm MecTHOro camoynpas/ieHus B
Poccuiickort ®epepauunmn»; oT 27.07.2010 Ne 210-®3 «O6 opraHu3auum npefocTaB/ieHNs
rocyfapCTBeHHbIX W MyHWuuMnanbHbiX ycnyr», ot 02.05.2006r. Ne 59-®3 «O nopsgke
paccMOTpeHus obpalweHnin rpaxpaH Poccuiickoh ®epepaymn»; cT. 6, 32, 49 YcTaBa

YKene3sHoAOpPOXHOro MyHMLMNaNbHOro o6pasoBaHusa, ALMUHUCTpauns >KenesHOZO0POXHOro
MYHMLMNaNbHOro 0bpa3oBaHms,

MOCTAHOBI/AET:

1 YTBEpAnTb aAMUHUCTPATMBHBIA  pernaMeHT MpeaocTaBNeHN0  MYyHULMMAIbHOW  YCayru
«OdhopmnieHne cnpaBkn O MOATBEPXKAEHUM (haKTa MPOXMBaHWSA rpaxaHvHa B paiioHax KpaiHero
CeBepa 3aperMCTpUpoBaHHOrO MO MeCTy XXWUTeNbCTBa B XKeNesHOZOPOXHOM  MYHWULMMNaIbHOM
006pazoBaHnn.

2. Ony6nnkKoBaTb HacToslee MocTaHOBNeHWe B raseTe «Bectu lNMoceneHuns» v pasmecTuTb
Ha ohMuManbHOM cainTe agMUHUCTpaLuy YXXenesHoA4OpPOXHOro MYyHMUUMNanbHOro obpasoBaHuUs
B MHDOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEpPHET».

3. KOHTpO/Mb MCMONHEHMSA MNOCTAHOB/IEHUS BO3/I0XWUTb Ha 3aMecTUTeNs afgMWHUCTpaLum
YKenesHoA4opoXHOro MyHMUUMNANbHOro 06pa3oBaHus.



MpunoxeHne Ne 1
YTBepXeH NOCTaHOB/IEHNEM afMUHUCTPaLUn
YKenesHoLOpPOXHOro MyHULMMANbHOIO
06pa3oBaHms

oT «.-8» 20 1. Ne

AAMUHUCTPATUBHbIN pernameHT
NpejoCcTaBNeHNA MYHULMMNANbHOW YCNyru
«Mo othopmMNeHN0 cnpaBKW 0 MOATBEPXAEHUW (haKTa MPOXMUBAHUS TPaXaHWHA B
palioHax KpaiiHero CeBepa 3apermcTpMpoBaHHOr0 Mo MecTy XXUTeNbCTBA B
XKenesHo[0poXXHOM MYyHULMNANbEHOM 06pa3oBaHN»

1. O6wme NOMOXKEHUS.

1.1. ALMUHWUCTPATUBHbLIA  pernameHT nNpefoCTaBNEHUS  MYHWULMNANbHON  ycayrum no
OOpMNIEHNIO CNpaBKM O MOATBEPXAeHWWM (haKTa MPOXMBaAHUSA rpaxjaHuWHa B palioHax
KpaiHero CeBepa 3aperMcTpMpoBaHHOrO MO MeCTY >KUTenbCctBa B YKene3HOAOPOXHOM
MyHULMNanLHOM 06pa3oBaHUKM (fafiee NO  TeKCTY - MYHuUUuUNanbHasd ycnyra uwaM Bblgada
cnpasBku)  pa3paboTaH B UENAX MOBbIWEHWA KayecTBa WCMOMHEHUA MYHUUMNaNbHOM
ycnyru, onpegenser CpokM U NOCNeA0BaTeNbHOCTb AEWCTBMIA  Npu  npefocTaBiaeHUun’
MYHULMUNANbHOW YCNYTW.

1.2. TlpepocTtaBneHne MyHULUNANbHOW  YCNyrn oOcylwecTBnseTcd B  COOTBETCTBUM C
KoHcTutyymeir Poccuiickoin dPepepaunn, FpaxgaHCKMM Kogekcom Poccuitckoin degepauymm,
XunnwHeim  Kogekcom Poccuiickoli depepauun, PepepanbHbiM 3aKOHOM 0T 06 OKTA6ps
2003 roga No 131-®3 «O6 06WMX NpUHLMNAX OpraHM3auuMM MEeCTHOr0 camoynpaB/ieHUs B
Poccuiickolt  defepauumn». YcrtaBoM XKene3HOAOPOXHOI0 MYHWUMNANbHOro o6pasoBaHus,
HacCTOALMNM ALMUHUCTPATUBHbLIM PErnaMeHTOM.

1.3. MyHUUMNanNbHYO YCNyry NpefocTaBnseT rNaBHblA CNeunanucT no opraHusaluu paboTh

MeCTHOro  camoynpasieHus  afMUHUCTpaLun YKene3sHoLOpPOXHOr0  MYHULMMaNbHOro
obpasoBaHus.
14. KOHeYHbIM  pe3ynbTaTOM  NpefoCTaBNeHUs  MYHULMNANbHON  yCnyru ABAseTcs

npefocTasneHne TpebyeMbiX CrpaBoK.

15, Mony4yatenamMmum MyHULMNANbHON YyCNyrn SBAAKOTCA (PU3MYECKUe, Opuanyveckme nuua
(nanee - 3assuTenu).

16. CnpaBk/ BblJalOTCA Ha OCHOBAHWUW 3asdABNEHUA Mocne MpeAcTaBNeHUAs HeobX0A4UMbIX
JOKYMEHTOB corfiacHo nyHkrta 3.1. HacToAwero AAMWHUCTPATUBHOIO perjiameHTa.

1.7. MyHunumnanbHasa ycnyra OCyLlecTBAsieTcs OGecnnaTHo.

1.8. MakcuManbHbIii CPOK OXWAaHMs B OyepeAu Mpu Mojaye [AOKYMEHTOB Ha MONy4yeHue
MYHULMMANbHON ycnyrn coctaBnseT 15 MUHYT. MakcuMManbHbIA CPOK 0XUAAHMSA B 0UYepean npu
noNyYeHMn pesynbTata NpefocTaBNeHNS MYHULMNANbHON YCNyrn cocTaBnset 15 MUHYT.

2. Tpe6oBaHus K MOpsAKY MpefocTaBfeHUs MyHULMUNANbHOW ycnyru.

2.1. MyHuuMnanbHas ycnyra pacrnpocTpaHseTcd Ha ChpaBKW, BblJaBaeMble Ha OCHOBAHUK
NPefocTaB/ieHHbIX [LOKYMEHTOB 3afBUTENEM.

2.2. OcHoBaHMeM [ns MpuOCTaHOBMEHWS nM60 OTKasa BblgayuM CNpaBKW  ABASETCA
OTCYTCTBME [OKYMEHTOB, YKa3aHHbIX B MyHkTe 3.1.



2.3. Bblgauya cnpaBOK OCYLLECTBASAETCA FNaBHbIM CMeyuanMcToM Mo opraHmsauyuu paboTbl
MECTHOro  caMoynpaB/ieHUs  aAMUHUCTPauMM  XKene3HOLOPOXHOr0  MYHMLMMNaNbHOIO

obpasoBaHusi no  agpecy: Wpkytckas o6nactb, YcTb-UNuMMCKWIA  palioH, p.n.
XenesHoAopOoXHbIRA, yn. JleHnHa, A. 68, kab. Ne 10.
2.3.1. TllpuemHble aHU rnaBHoOro cneymanucTa agmuHucTpaumm >Kefe3HOLOPOXHOro

MYHULMUNANLHOTo 06pa3oBaHus:

exefHeBHO - ¢ 9-00 yac. go 17-00 yvac.

nepepbiB Ha 06es -.c 13-00 yac. go 14-00 yac.

BbIXO[Hble AHWN: Cy660Ta, BOCKPECEHbE.
2.3.2. TenegoH: 8(39535) 6-79-88
2.4. VIH(opmupoBaHMe 3asBuTeneil O nopaake npefoCTaBNeHUS MYHWUUUNaNbHOW yCnyru
OCYLLEeCTBNAETCA  CMeuManucToMm B XO0fe nNpuema rpaxpgaH, no TeneoHy, 4epes
3N1EKTPOHHYI0 MOYTY, UHMOPMALNOHHbIE CTEHAbl MAX MO NMUCbMEHHOMY 3anpocy.
2.4.1. OCHOBHbIMN TpeboBaHMAMY K nopsaky  MHQOPMMPOBaHUSA rpaxgax 0
NpefoCcTaBNeHNUN MYHULMNANbHOW ycnyrn  SBAAKOTCA [LOCTOBEPHOCTb NpefoCTaBAsSEeMOiA
NHopMaLMN, YEeTKOCTb B M3MNOXEHUU WHGOpMaunK, NOAHOTa WUH(POPMUPOBAHUS.
2.4.2. Cneuuannctbl, OCyLleCcTBAAKOWME YCTHOE WHMOPMUPOBAHUE, [AO/HKHbI MNPUHATH BCe
Heob6Xof4MMble Mepbl AN18 MOMIHOIO W ONepaTUBHOrO OTBeTa Ha MNOCTaB/IeHHble BOMPOCHI, B
TOM 4uUC/ie C NMPUBNEYEHMEM APYTMX CMeunasncTos agMUHUCTPaLUN.
2.4.3. TlucbMmeHHble obpalleHns 3asBUTeneil ¢ NpPoCcbOOM pasbACHUTL MNOPSAAOK Bbifaun
CnpaBoOK, BKIOYas ob6palleHns, NOCTyNMBLUME MO 3/IEKTPOHHON MOYTe, paccMaTpuBaroTCH
cneymanuctamym agMUHUCTpaUMM C Y4Y4eTOM BpPemMeHM MNOArOTOBKM OTBeTa 3asBUTENO B-
CPOK, He npesblwawowmii 10 KaneHAapHbIX [LHEA C MOMEHTa NOCTYMN/JeHUs obpalleHus.
24.4. C uenblo uMHMOpMMpoBaHUA  3asBUTeNeld, HENoOCPeLCTBEHHO  MoceLiarLnx
aAMUHUCTpaLui0, B TMOMELWEHUW aAMUHWUCTPaUMW  yCTaHaBAMBAKTCA  (BbIBELLWUBAKTCA)
NH(pOPMaLMOHHbIEe CTEHAbI C NPefocTaBNeHMEM cheaylouleii MHhopMayun:

- pexum paboTbl afMUHUCTPaLMK;

- MOYTOBbIA ajpec agMUHUCTpaLUu;

agpec ohnumansHoro camta ¥ 3NEKTPOHHOMN noyTbl  agMUHUCTPaLUN

YKene3HoA0pOXHOro MyHuMLMNansHOro obpasoBaHums;

- nepeyeHb LOKYMEHTOB, HEOOXOAMMbIX AN NOMYYEHUS MYHULMMaNbHOW YCNyru;

ob6pasel, 3ano/HEHUSA 3asAB/IEHUS.

2.5. Perucrpaums 3asBneHUs oCyL,eCTBASAETCA UHCMEKTOPOM MO KOHTPO/IIO B fieHb 06palleHuns
3anaBUTENA C 3a9B/IEHNEM C NOCNeAYOWNM NpeicTaBleHNeM FaBe afMUHUCTpaLUn.

[Hem pervcTpaunun obpalieHns (3asBNEHMSA C MPUNOXKEHNAMN) ABMIAETCA [eHb ero
NOCTYNNEHNSA B YNOJHOMOYEHHbIN opraH (go 16-00). Mpu noctynneHnn obpalieHns (3asaBneHus o
C npunoxeHnamu) nocne 16-00 ero perncrpaumsa NpoMCXoanT cneayrowmum paboumm gHeMm.

MaKcuMmanbHoe BpeMs Mpuema 3asBfieHUs U NpunaraeMblX K HEMY AOKYMEHTOB Mpw
NMYHOM 06pallleHNn 3asBUTEeNS He NpeBblllaeT 10 MUHYT.

2.6. CthopMupoBaHHbIV NakeT LOKYMEHTOB C pe30/toLmneli, NPpoCTaB/leHHON Ha 3aiBeHUN
rNaBoi afMUHUCTPaLUKN, NOCTYyNaeT Ha UCMONHEHNE YNOTHOMOYEHHOMY CreunanncTy.
2.7. MecTo npenocTaBieHns MYHULUNANbHOA ycnyru LOMMKHO ob6ecrneynBatb

onpefeneHHble yaobcTBa M KomopT Ans 3asBuTenei:
2.7.1. MecTo 0XupaHua, nNOAyYeHUs WHGpopmaumMm n NOATOTOBKM 3asBAeHWIA (3ampocoB)
060pyaytOTCA  MUCbMEHHLIM  CTO/IOM, CTY/IbAMU U WHPOPMALMOHHLIM  WKUTOM. bBnaHk
3afB/IeHNA W aBTOpPyYKa MOryT OblTb NpefocTaB/ieHbl 3asBUTENI0 MO YCTHOMY 06palLeHuto;
2.7.2. Bbljaya noAroToBMEHHbIX  CMApPaBOK  OcCyllecTBnfeTcd Ha  paboyeMm  MecTe
cneumanncTa, OKasblBaloWero MyHUUUNanbHYK YCayry.



2.7.3. Bxog B 34aHue, B KOTOPOM pasmellaeTcs agMUHWUCTpauus, ob6opyayetcs
NH(OPMaLNOHHO Tab1nMYKOM c HauMeHOBaHVeM NCMNONHUTENBHOTO opraHa
MYHUUMUNANLHOTo 06pa3oBaHUsA U yKasaHMEM BpeMeHW paboTbl M npuema rpaxiaH.

3. MNoagroTtoBka M Bbljaya CnpasBokK

31 C uenblo MNOATOTOBKM CNpaBoK 3asaBuTenb 0043aH NpeAcTaBUTb  Ccliefyioline
LOKYMEHTbI:

3.1.1. ONS Bbljayun CcnpaBKW O MOATBEPXKAEHMU (DaKTa MPOXMBAHUA TpaxjaHUHa B
paiioHax KpaiiHero CeBepa:

- 3adABNeHNe O Bblgavn CrpaBKU;

nacrnopt 3asBuTens, 1M60 ApYroi JOKYMeHT YLOCTOBEPAKOLWUA NUYHOCTbL 3adaBUTENS;
CBUAETENbCTBO O POXAEHWUN 3asaBUTeNS;

L0MOBasA KHuUra (B cnyyav npuBaTU3MPOBAHHOIO XXU/0TO MOMeLLeHns)

[JOroBOp COLUMANbHOro Haima (B cryvyav MyHULUNANIbHOTO XWUNOro NOMeLLeHNs).

3.2. CnpaBKM 0 NOATBepPXAeHUM (haKTa MPOXMBaAHUS rpaxjaHuHa B paiioHax KpaitHero Cesepa
3aperucTpMpoBaHHOro M0 MeCTy >KWUTenbCcTBa B KeNe3HOJOPOXHOM  MYHMULMNANbHOM

obpa3oBaHMK, MNOAFOTaBAMBAOTCA CMEeLUaINCTOM afgMUHUCTPaLMM B TevyeHue Tpex paboumx
LHeR.

3.3. TlogroToBneHHble CcnpaBky nepefarTca CcNocoboM,  yKasaHHbIM  JIMYHO B Xofe
npuvema rpaxgaH WaM MNoYTOW B afpec 3asBuTens.
3.4. MyHuuMnanbHas ycnyra npeaocrtasnsetcs 6ecnnaTHo.

3.5. B cnyuyae npuocTtaHoB/feHUs nMbBO OTKasa BblfayyM CNpaBOK Ha OCHOBaHUW MyHKTA
2.2. HacToswero AQMWHUCTPATMBHOIO pernameHTa 3afBuUTeNb YBEAOMAETCH B MUCbMEHHOM'
BUAE B TeyeHMe [ABYX [HEN.

4. MopsifoK 1 hopMbl KOHTPONA 3a NpefoCcTaB/eHNEM MyHULMUNANbHOM
ycnyru

4.1. Tekywuih KOHTPONb 3a COOMKOAEHWEM NOCNeA0BaTe/IbHOCTU AeNCTBUIA, OnpefeneHHbIX
aAMUHUCTPATMBHLIMW MNpoLeAypamMn MO NPefOCTaBAEHU YCAYTW, W NPUHATUEM PeLLeHWUA
cneumnanmcTammn OCyLLecTBASETCS UX HEMOCPEACTBEHHbIM PYKOBOAUTENEM.

4.2. Cneunannuct HeceT OTBETCTBEHHOCTb 3a MOMHOTY, T[PaMOTHOCTb W  AOCTYMHOCTb
NpoBeAeHHOr0 KOHCYNbTUPOBaHWA, co6nAeHne TpeboBaHUIA K COCTaBy [OKYMEHTOB,
NpPaBMNbHOCTb X OPOPMIEHNA N BbINOSHEHWA NPOLEAYpP MO UX NPUEMY.

4.3. OTBETCTBEHHOCTb CMeLmManncTa 3akpennseTcs ero A0/HKHOCTHON MHCTPYKLIMEN.

4.4, Tekyuinii KOHTPO/Ib  OCYLUEeCTBNAeTCA  MyTeM  TMPOBEAEHUA  HEenocpPefCTBEHHbIM
PYKOBOAUTENEM MPOBEPOK COOMOAEHUS U UCMONHEHMSA CNEeLMaiuCTOM NOMOXKEHUA HACTOSLLEero-
PernameHTa, HOPMaTUBHbIX NPaBOBbIX JOKYMEHTOB, BbISBMIEHNE U YCTPaHEHWe HapyLleHWiA npas
3aaBUTeNeN, paccMOTpeHue, NPUHATME B Mpefenax KOMMETEeHUUW peleHnin U NOAroTOBKY
OTBETOB Ha obpalweHus 3asaBuTenein, cofepXawmx >Xanobbl Ha pelweHus, [encTBus
(6e3peiicTBME) AOMKHOCTHLIX NNL. TeKYWWA KOHTPO/Sb OCYLLECTBAAETCA HEenoCpPeACTBEHHO B
X0f4e npefoCcTaB/ieHUs YCNYTu.

4.5. Mo pe3ynbTataM MpoOBeAeHHbIX MPOBEPOK, B CAy4yae BbIABMEHUS HapyLleHWin npas
3anBUTeNlell,  OCYLLEeCTBNAETCA  MPMB/EYEHWe  BUHOBHbIX UL K AUCUUNIMHAPHOW
OTBETCTBEHHOCTH.

4.6. NMpoBepkn MOryT O6biTb MNMAHOBbIMW W  BHEMAaHOBbIMW. [lpM NpoBepke MOryT
paccMaTtpmBaTbCsi BCE BOMPOCHI, CBfi3aHHble C MNPeAOCTaBNEHUEM MYHMLUNANLHON YCayru



(KoMnneKcHble NPOBEPKM), WKW OTAeNbHble BOMpOCbl (TemMaTuuyeckue npoBepku). lMposepka
npoBOAUTCS B 0653aTe/IbHOM MOPSAAKE MO 06paLleHNto 3asBUTENS.

5. Mopsagok obxanosaHua geicTBus (6e34eNCTBUSA) U PELLEHUIA, OCYLLEeCTBNAEMbIX
(NMPUHATLIX) B X046 NpeaocTaBNeHNs MYHULUNANbHON ycnyru

5.1 3adBMTENM MMET NpaBo Ha 06GXanoBaHue AelicTBUIA (6e34eincTBMA) AO/MKHOCTHbLIX KL, a
TaKXXe MPUHUMAEMbIX PELUEHWIA MpW MPeAoCTaBNEHUN MYHULMNANbHOW YCAYTM Ha OCHOBaHUU
HaCTOALLEro aAMUHUCTPATUBHOIO pernamMmeHTa B 4OCYAeOHOM 1 Cyae6HOM NopsfKe.

5.2 MNMpegmeToM [0OCyAe6HOro 06)anoBaHUs ABAAKOTCA n6ble geicTema (6e3aelicTene) wu
PELeHNs  AO/MKHOCTHbLIX NnL, OcyuwecTBiseMble (NPUHUMaeMble) npu  NpefoCTaBNEHUN
MYHMLMNANbHON yCAyru, MO MHEHUK 3afBWUTENs, Hapylwaruwme ero npaea, CBo6OAbI W

3aKOHHbIE MHTepecbl. 3asBUTENb MOXET 06paTUTbCA C Xanob6oil, B TOM uucne B CRefytoLmx
cnyyvasx:

1) HapylleHne CcpoKa perucTpauum 3anpoca 3asBUTeNns 0 NpefoCTaBNeHUM MYHULMNANbHON
ycnyru;

2) HapylleHWe cpoka NpefoCTaBNEHNS MyHULUNANbHOW YCNYTW;

3) TpeboBaHMe y 3asABUTENs LOKYMEHTOB, He MPefyCMOTPEHHbIX HOPMaTWBHLIMU MPaBOBLIMU
akTamy Poccuiickoii ®efepauun, HOPMATUBHBIMU MPaBOBbIMK aKTaMu Cy6beKToB Poccuiickoi
depepaunm, MyHMLMNANBHBIMU NPABOBLIMU aKTaMW AN MYHULUNANbHON YCNYTH;

4) 0TKa3 B NpueMe [OKYMEHTOB, NpPEeAOCTaBNeHMWE KOTOPbIX MPeayCMOTPEHO HOPMATMBHbIMM
npaBoBbIMM aKTamu Poccuiickoii deaepauumn, HOPMaATUBHLIMK MPaBOBbIMU aKTamMi CYy6bEKTOB
Poccuiickoii  ®epepaunmn, MyHWLMNANbHBIMU NPaBOBbIMWM  aKTaMW AN NpeaocTaBneHus
MYHULMNANbHOW YCNyru, y 3asiBUTENS;

5) 0TKa3 B MNPEeAOCTaBNEHUU  MYHUUMNANbHOW YCNYru, €cCNM OCHOBAHWS OTKasa He_
npeaycMoTpeHbl (efepanbHbIMU 3aKOHAMW U MPUHATLIMKW B COOTBETCTBMM C HUMW WHbIMM
HOPMaTMBHbIMW NPaBOBbIMM aKTaMu Poccuiickoit ®epepalynun, HOPMATUBHbLIMK MNpPaBOBLIMU
aKTamu cy6bekToB Poccuiickoit deaepauun, MyHULMNANbHbIMW NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHMe C 3afBUTENs MNpW MPeAOCTaBNEHUM MYHULMNANbHON YCAYrn nnaTbl, He
npeaycMOTPEeHHOI HOPMaTMBHbIMW  MpPaBOBbIMM  akTamu  Poccuiickoii  depepauun,

HOPMAaTUBHbLIMU MPaBOBLIMU aKTaMu CY6bLEKTOB Poccuiickoii degepauun, MyHULMNANbHBIMY
NpaBoBbIMW aKTamu;

7) 0TKa3 opraHa, NpPeaoCTaBMSOLLENO0 MYHUUMUMANAbHYIO YCAYry, AO/MDKHOCTHOTO AMLAa OpraHa,
NPefoCTaBNAOLWENO0 MYHUUMNANbHYO YCNYry, B WCNPaBNeHWW [JONYLLEHHbIX OMNeYaTok W
OWMNGOK B BbIJAHHbIX B pe3ynbTaTe MYHUUWUMANbHOW YCAyrun AOKYMeHTax nM60 HapylueHue
YCTaHOB/IEHHOTO CPOKa TaKUX MCMpaBeHMWiA.

5.3.  O6uwue Tpe6oBaHMs K NOPAAKY NOAayy ¥ pacCMOTPEHMUS Xanoobbl

5.3.1. )Kanoba nojaetca B MWUCbMEHHON (hopMe Ha OyMaxXHOM HOcWUTene B afpec r/asbl
agMUHUCTpaumn  XKenesHofOpOoXHOro  MyHUUMnanbHOro  obpasoBaHWs  Ha  [elCTBUA
(6e3peiicTBME) NOAYMHEHHBIX MY AO/MHKHOCTHBIX AL,

5.3.2. XXanobbl Ha pelleHWs, MPUHATbIE [NaBOM agMUHUCTPaLUM MOJAKTCA B BbILECTOAW A
opraH (Npv ero HanMyum) NM60 B C/lydae ero OTCYTCTBMUS pacCMaTpPMBAOTCH HENOCPeLCTBEHHO
PYKOBOAWTENlEM oOpraHa, npejocTaBNsAlOWero rocyfapCTBeHHY ycnyry, nmbo opraHa,
NpeAoCcTaBAAOLWEro MyHULUNANbHYO YCyry.

5.3.3. )Kano6a MOXeT OblTb HamnpasfieHa MO NO4YTe, Yepe3 MHOFOYHKLMOHANbHbIA LEHTP, C
NCNONb30BaHNMEM WMHGHOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTu "NHTepHEeT", ohuLManbHOro
cailTa opraHa, NpeAoCTaBNSKOWEro rocyfapCTBEHHYI YCAyry, opraHa, NpeAocTaBAsOLWEro
MYHULUMNANbHYO YCNyry, e4UHOro noprtana rocyfapCTBEHHbIX U MYHULMMANbHbLIX YCNyr nn6o
PernoHanbHOro nopTana rocyfapCTBEHHbIX W MYHMLUNANbHbLIX YCAYr, a TakXXe MOXeT OblTb
NPUHATA NPY TIMYHOM NpPUEME 3asBUTENS.



5.3.4. Xanoba fo/mKHa cofepXxaTb:

1) HauMmeHOBaHWe oOTAena aAMWHWCTPaLMK, NPefOCTABAAKWEr0 MYHUUUNANbHYI YCAyry,
[JO/DKHOCTHOTO  nuua  oThena, NpeAoCTaBAAOWEro  MyHUUUNAaNbHYH  ycnyry, nmbo
MYHWULMNANbHOIO CAYXalllero, peweHuns n aeinctemsa (6e3aeiicTBne) KOTOPbIX 06XKanyTCs;

2) (hamunino, umA. 0TYeCcTBO (MOCNefHee - MpU HalWyMK), CBELeHUd O MecTe XMWTenbCTea
3afBuUTENs - )M3NYECKOro Nnua NMb0o HaMMEHOBaHWe, CBeleHUs 0 MeCTe HaX0XAeHUs 3aaBUTENS
- lopuAnyeckoro nuua, a Takxke Homep (HOomepa) KOHTakKTHOro TeneoHa, agpec (agpeca)
3/IEKTPOHHOM NOYTbI (NPW HaNM4YMK) U MOYTOBBIA afpec, MO KOTOPbIM AO/KEH 6bITb Hanpas/ieH
OTBET 3aABUTENIO;

3) cBegeHMsa 06 o6XKanyembiX peleHnsax u aencteusx (6e3gencTteumn) otaena agMUHUCTpaLnn,
NPeAoCTaBNAOWEro  MYHUUUNANbHYK YCAyry, [AO/MKHOCTHOIO /finla MpeaocTaB/foLWero
MYHULUNANbHY YCAYry, TM60 MyHULMNaNbHOMO Cy>Xallero;

4) [OBOAblI, Ha OCHOBAaHWW KOTOPbIX 3aABUTENb' HE COrNaceH C pPeweHueM u AeincTBuem
(6e3peinicTBMEM) oOTAena aAMUHUCTpaLMK, NPeAOCTaBASAIOWEro MYHUUMNANbHYHO YCAyry,
AO/MKHOCTHOrO Nuua oTAena agMMHUCTPaLUKM, NPefoCTaBAAIOLWEro MYHULMMANbHYK YCAyry,
MYHULMNANbHOTO CAyXaliero. 3asBuMTeNneM MOTyT ObiTb MpeAcTaBAeHbl [AOKYMEHTbl (npwu
HanmMuumn), NoATBePXKAatoLLMe AOBOAbI 3ai9BUTENSA, NNOO X KOMUN.

5.3.5. )Kanob6a, noctynuBwasa B afMUHUCTPaUMIO MNOANEXWUT PacCMOTPEHUID [O/MKHOCTHbLIM
NMLOM, HafeNeHHbIM MOJHOMOUYUAMM MO pPaccMOTpeHuto xanob. B TeyeHue nNATHagUATU
pabounmx p[OHel CO [HA ee perucTtpauun, a B cfiyyae o006XanoBaHWs o0TKasa OTAena
aAMUHUCTpaLMK, MNpPefoCTaBAILWEr0 MYHUUUNANbHYIO YCAYTy, LO/MKHOCTHOrO /nua oTAena
agMUHUCTPaLUK, NPeoCTaBNAOWEro MYHULUNANbHY YCAyry, B MNpuemMe [LOKYMEHTOB Y
3aaBUTENA MO0 B UCMNPABNEHUN JONYLLEHHbIX OMNe4yaToK U OWMBOK nUan B cnydvae 06>kanoBaHus
HapyLIeHNA YCTaHOB/IEHHOIO CpOKa TakKMX UCNpPaBNeHWi - B Te4eHne NATW paboymnx gHen co gHA
ee permcrpauuu, YNoaHOMOYEHHOe MU0 0643aHO paccMoTpeTb Xanoby W HanpaBUTb,
3a9BMTEN0 B MWUCbMEHHON (opMe W MO >KeNaHW 3asBUTeNs B 3/IEKTPOHHOW (opme
MOTMBUPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHMUSA XKanoobbl.

5.3.6. Pe3ynbTaTOM pacCMOTPEHUSA XKanobbl MOXET 6bITh:

1) yaoBneTBOpeHuMe xanobbl, B TOM yncie B POpMe OTMEHbI MPUHATOrO PeleHuns, NcnpaBneHus
[ONYLIEHHbIX  OTAENOM  aAMWHMCTpauuW, MpPefoCTaBASKOWMUM  MYHULUNANbHYK  YCAyry,
oneyaTok M OWMOOK B BbiAAHHbIX B pe3ynbTaTe NPeAoCTaBAeHUs MYHULMUMANbHON ycnyru
AOKYMeHTax, BO3BpaTa 3asBUTEN0 [E€HEXHbIX CPeACTB, B3VMaHWe KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHbIMW MpPaBOBbIMK aKTamu Poccuiickoii ®epepayun, HOPMATUBHbLIMW MNPaBOBLIMU

aKkTamy cy6bekToB Poccuiickoin defepauumn, MyHULUNANbHbIMY MPaBOBbIMY aKTamu, a Takxe B
NHBIX (hopmax;

2) 0TKa3 B y0B/IeTBOPEHNUN Xanobbl.

5.3.7. B cnyyae ycTaHOBNEHUA B X04e Wau NO pe3ynbTaTaM PacCMOTPeHUA XKafobbl NPU3HaKOB
cocTaBa agMWHMUCTPATMBHOIO MpPaBOHAPYLUEHUA WAM  MNPEeCcTYnieHna [LOMKHOCTHOe /uuo,
HajeneHHoe MO/IHOMOYMAMW MO PACCMOTPEHU0 >anob B COOTBETCTBMM C NyHKTOM 5.3.1
HaCTOALLEro pernameHTa, HesaMed/MTENbHO HanpasisfeT MMelLuecd MaTepuasnbl B OpraHbl
NpoKypaTtypsl.

5.4.0CHOBaHMAMYW 1 0TKa3a B PACCMOTPEHUN NMUCbMEHHON Xanobbl 3asBUTENS ABNAOTCSA:

-OTCYTCTBME B MUCbMEHHOI >anobe hamMuaumM M NOYTOBOrO ajpeca 3asBUTENS, MO KOTOPOMY
AO/MKeH OblTb HanpaB/eH OTBET;

- Hannume B MMUCbMEHHOW >Xanobe 06)KanoBaHMA CyAebHOro peweHus. Takoe ob6palleHune
BO3BpALLaeTCA 3aABUTE/IO C Pa3bsACHEHMEM MopsigKa 06>KanoBaHua cyebHOro pelleHus;

- HaAMune B MUCBMEHHON anobe HeLeH3YPHbIX NM60 OCKOPOUTENbHbIX BbIpaXXeHWN, Yrposbi
YWU3HU, 340POBbI0 1 UMYLLECTBY AO/DKHOCTHOIO MLA, a TAKXKe Y/IeHOB €ro CeMbM;



- HEBO3MOXHOCTb MPOYTEHMS TeKCTa MNUCbMEHHOW >anobbl. B cnyyae ecnm nNpoOYTEHMIO

noaaaéTcs (amunms 1 NoYTOBbLIA afpec 3asBUTENS, eMy CO0OLLAETCS O 4aHHOW NpUYMHe O0TKasa
B PAaCCMOTPEHUY;

- HaMYMe B MUCbMEHHOW >anobe BOMpoOCca, Ha KOTOPbI/A 3afBUTEN0 MHOTrOKPAaTHO AaBanucChb
MUCbMEHHbIE OTBETbI MO CYLWECTBY B CB3W C paHee HanpasnseMbiMU >xano6amu (npu
OTCYTCTBMU B Xano6e HOBbIX [0BOOB MU 06CTOATENLCTB).

5.5. CypebHoe o6)anoBaHue pJencTBuin  (6e34eiMCTBUS)  JO/MKHOCTHLIX /ML, a Takxe
NPUHMMaeMbIX pelweHnidi npu  NpefoCcTaBfieHUN MYHULMNANbHOW YCAYrM Ha OCHOBaHMM
HacTOAWEro agMWUHUCTPATMBHOIO pernameHTa OCYLLECTBAAETCS 3asaBUTENEM B MNOpsgKe U B
CPOKM, YCTaHOBMEHHblE [paXAaaHCKMM MpoLeccyanbHbIM KoAeKcom Poccuiickoin ®epepauum,
| paxxgaHCKuUM Kofekcom Poccuitickoii ®epepaunu.

6. TpeboBaHMS K opraHm3aumm nNpeaocTaBneHUss MyHULUNANbHOW yCnyrn B
3/1EKTPOHHON thopme

6.1. MNpepocTtaBneHne B YCTAHOB/IEHHOM TMOpPsAKe WHQoOpMauuun 3asasutensM u obecneyeHwue
[OCTyNa 3asBUTENe K CBEAEHMAM O rOCYAapCTBEHHbLIX U MyHULMNANbHbIX YCayrax.

6.1.1. 3ad9BUTENb MMeEEeT MpaBO Ha MpefoCTaB/ieHUE MHQOPMaUUM MU JOCTYN K CBefeHMAM 060
BCeX TpeboBaHMAX NPefOCTaBNEHNS MYHULMNANbHOW YCNYTU;

6.1.2. And  nNonyyeHMs  HEOOXOAMMOI  3afABMTENt0  MHADoOpMaUuM O  NpPefocTaBNeHUM
MYHUUMNANbHOW YCNYrn B 3M1EKTPOHHOM BUAE, 3asABUTEN0 HE06X0AMMO OTNpaBMTb 3anpoc B
3NeKTPOHHOI thopme no agpecy: adm-jd-mo@mailru.

6.1.3. PaccmoTpeHue 3anpoca M CPOKM ero WCMOSIHEHWA OCYLLECTBMIAOTCA B COOTBETCTBUMU C
HacTOALMM pernameHTomMm.

6.2. [MonyuyeHune 3asBUTENEM CBEfEHWIA O XOAe BbINONHEHMA 3anpoca O MNpeaocTaBleHUN
roCcyAapCTBEHHO MAN MYHULUNANbHOR YCYru.

6.2.1. 3aABMTENb WUMEET MNpPaBO Ha MNoONy4vyeHWe B 3NEKTPOHHOM BuAe WHMoOpPMaUMM O Xopde
BbIMO/IHEHUS 3anpoca 0 NpefoCTaB/eHUN roCyaapCTBEHHOW MW MYHULUUNANbHOW YCNYTH;

6.2.2. Ana nony4vyeHMs HEO6XOAMMON 3aaBUTENHO MHAOPMaLUUK O XOAEe BbIMOMHEHUS 3anpoca o
npefoCTaBNEHNN MYHUUUNANLHOW YCNYrn B 3/IEKTPOHHOM BUAe, 3aABUTEN0 HEOO6XOAMMO Npw
nojadye 3asB/fieHUs O MPefOCTaBMeHUN MYHULMMaNbHOW YCNyrun, ykasatb CBOe TpeboBaHMe Ha
NOAyYeHMM uHMOpMaLMM O Xofe NpeAoCTaBleHUS MYHULMNANbHOW YCAyru, a Takke afgpec
3NIEKTPOHHOM NOYTbI, MO KOTOPOMY OyfeT HanpaBnATbCA Tpebyemas WHGpopmauumsa. B atom
cnyyae uvHQopmauma OyfeT HanpaBnATbCA  3aABUTENO  JO/MKHOCTHLIM - NIMLOM, OTAena
aAMUHUCTpaLUM NPeLOCTaBNAOLWEro MYHULUNANbHYO YCAYry, N0 yKa3aHHOMY B 3adB/IeHUU
afpecy 3NeKTPOHHOM MOYTbl, MO Mepe MCMONHEHWUA OMNpeAeneHHbIX CTafguii npeaocTaBieHUs
MYHULUNANLHON YCNYrK, yKasaHHbIX B pa3genie 3 HacTOAWEro perfiameHTa, He MO3gHee AHSA
cnefytowero 3a JHEM OKOHYaHUS ONpPeLeNeHHON cTagun.

6.2.3. [lnd NoNy4YeHWs pPa3oBbiX OTBETOB O XO[€ NPeAOCTaB/IEHMS MYHWUWNANbHON YyCnyru

3a8BUTEN0 HeobXO0AMMO OTMpaBMTb 3anpoc B 3MEKTPOHHOM dopme no agpecy: adm-jd-
mo”7 mail.ru.

6.2.4. OTBeT Ha 3anpoc O Xofe MpefOCTaB/eHUS MYHULMWNaNbHOW YCNYrn HanpaBnseTcs B-
agpec 3aaBUTENd [LOMXKHOCTHLIM NMLOM agMUHUCTPALUN, NPELOCTaBAAIOWEro MyHULUNANbHYIO
yCcnyry B CPOK He Nno3fHee [HA CneAyoLlero 3a AHeM noayyeHns 3/1eKTPOHHOI O 3arnpoca.

6.3. Mopaya 3asBUTENEM AOKYMEHTOB, HEOOGXOAMMbLIX ANS MPefOCTaBNEHWUS TOCYAapCTBEHHO
WM MYHUUMNANbHOW  ycnyru, U MNpUemM  TakMX AOKYMEHTOB, C  WCMNONb30BaHMEM
MH(OPMALMOHHO-TEXHOMOTMYECKON W KOMMYHWUKaLMOHHOW WH(PaCcTPYKTypbl, B TOM uucne

eIMHOro nopTasa rocyAapCTBEHHbIX U MYHULMUNANbHbIX YCAYT U (MNK) permoHanbHbIX NOPTanoB
rocyflapCTBeHHbIX U MyHMULUMNANbHbIX YCNYT.



6.3.1. 3afBuUTeNnb MMEET MpaBO HanpaBWUTb CBOe O6palleHue No 3/1eKTPOHHOW nouyTe, A48 3TOrO,
OH (¢opmupyeT obpaljeHMe Ha WMA  rnaeBbl  agMUHUCTpauum  XKenesHoA4OpPOXHOro
MYHWLUMNaNbHOro obpa3oBaHWA B COOTBETCTBUM C TPebGOBAHMAMM HACTOALWEro perfaMeHTa u
HanpaenseT ero no agpecy: adm-id-mo@,mail.ru . JOKYMeHTbI, yKa3aHHble B .2.3, HACTOALLEro
pernaMmeHTa npuknagbiBaloTCcsa B BuAe (OTOKOMMUIA (CKAHUPOBAHHbIX JOKYMEHTOB).

6.3.2. Peructpauma 3asBfeHWsA, pPacCMOTPeHMe OCYLLEeCTB/IAETCA aHalorMyHo 3afB/IEHUIO,
NOCTYNMBLUEMY B MUCbMEHHOM BUfAE, C y4eTOM BCeX TpeboBaHMUI HACTOSLLErO pernaMmeHTa.

6.3.3. [JO/DKHOCTHOE /ML0, OTBETCTBEHHOE 3a OKa3aHWe MYHULMNanbHOW ycnyru B TeydeHue 1
[AHA C MOMEHTA FOTOBHOCTW [OKYMEHTOB, Hamnpas/seT Mo 3/NeKTPOHHOMY afipecy, yKa3aHHOMY
3anBUTENEM, UH(OPMALMIO O faTe BPpeMeHU Bblfayn NOATOTOBNEHHbIX LOKYMEHTOB.

6.3.4. na nony4yeHWs 3anpalivBaeMbiX [JOKYMEHTOB, 3asBUTEN0 HEO06X0AMMO B [ieHb
noNfyyeHUss [AOKYMEHTOB MpeaoCcTaBUTb MNOAMMHHUKA [OKYMEHTOB YKasaHHbIX B M. 2.3.
HacTOALLEr0 pernaMeHTa.

[naBa
agMuHUcTpaumnm >KenesHoLOPOXKHOIO
MYHULUWNANbHOIO 06pa3oBaHns T.E. MNpoOLHNK



MpunoxeHue Ne 1

K aAMUHUCTPATUBHOMY pernaMeHTy npefocTaBneHuns
MyHUUMNanbHOW ycnyrm «OgopMaeHune crnpasku

0 NOATBEPXAEHMUA (haKTa NMPOXMBaHUA rpaXKjaHWHa B pailoHax
KpaiiHero CeBepa 3apermMcTpMpoBaHHOI0 Mo MecTy XMUTeNbCTBa
B XKene3HoL0p0oXXHOM MyHUUMUNANbHOM 06pa3oBaHNN»

CnaBe
aAMUHUCTpaummn XXenesHoLopoXHOro
MYHULMNaNbHOro 06pa3oBaHus

oT
(P.1N.0., nacnopTHble JaHHbIe)

afipec 3aaBuUTeENA
(agpec perucTpauumM ¥  MecTa NPOXMBaHWS)

TenehOH 3aaBUTENA

3AABNEHUNE

Mpowy BblgaTb CNpaBKy O MOATBEPXKAEHUN (haKTa NPOXMBAHUA rpaXKAaHUHA B paloHax
KpaiiHero CeBepa 3aperMcTpupoBaHHOrO MO MeCTYy >XuUTenbctBa B XKefe3HOLOPOXHOM'
MYHULUNANbHOM 06pa3oBaHunu.

Cnoco6 nonyyeHUs cnpaBku (NMYHO, 3aKOHHbI NPeACTaBUTEND).

MpunoxeHwne:

(onuck MpeacTaBneHHbIX JOKYMEHTOB)

3asBu rennb:

(P.N.0. 1 nognuck rpaxxjaHuHa)



MpunoxeHne Ne 2

K aAMUHUCTPATUBHOMY pernaMeHTy npefocTaB/ieHUs
MyHuUMnanbHol ycnyru «OgopmaeHne cnpaBKu

0 NOATBEPXAEHMNA PaKTa MPOXUBAHUA FPpaXKAaHWHA B pailoHax
KpaliHero CeBepa 3apermcTpupoBaHHOro no MecTy XWUTenbCTBa
B XKenie3sHoLOpPOXXHOM MyHUUMNANbHOM 06pa3oBaHUN»

Bnok-cxema nocnefoBate/lbHOCTU LeNCTBUI
npy NpeaocTaBieHNN MYHULUNANBLHOR YCNYTU

1

OdhopmneHune v Bblgaya CrpaBku 0
MOATBEPXAEHNMN (PaKTa MPOXMBAHUSA
rpaxgaHuHa B paioHax KpaliHero Cesepa



